[TPHJIOKEHHUE

YTBEPXKJIEH
NOCTAHOB/IEHHEM aJIMHHUCTPALIHK
MYHHUHIIAILHOTO 00pazoBanus
Efickuii paiion

OT TR DA SRA No O

AIMHUHUCTPATUBHBIH PETJIAMEHT

NpejocTaBJeHns MYHHIUHIAJBHONH YCJAYIH
«Peruerpauusn 3asijiennii o npoBegeHun obmecTBenHOi
IKOJIOTHYECKOH YKCNEePTHILI»

Pasnen 1. OGune nonosxenus
l.1. Ilpenmet perynauposanus PernamenTa

AJIMHHUCTPATHBHBIH PEriiaMeHT MNPEOCTABICHHS MYHULMIIATLHOM YCIYTH
«PervcTpauns  3asBieHMH O  NpPOBENEHMH  OOLIECTBEHHON  KOJOIMUECKO]i
IKCIEpTH3bIY (Hameec — Pernament) paspaboTaH B UesX TNOBLILICHHS KadecTsa
HPCAQCTABICHHA M JIOCTYNHOCTH  MYHMUMNAABHOH  YCAYIH,  IOBBILIEHUS
H(DDEKTHBHOCTH JACATENLHOCTH OPraHOB MEeCTHOToO CAMOYTpaB/AeHHUs, CO3JaHuA
KOM(OPTHBIX ~ YCTOBMIl [/l YYACTHHKOB OTHOLUCHMH, BO3HUKAIOLIHX npH
MpClocTaBIeHHH MYyHUUHTATBHOH YCIyrH, OnpefenseT CTaHmapT NpelocTaBIeHus
MYHHUHNIANbHOH yenyru «Peructpanus 3assieHuil o nposeieHHH 061ecTBeHHOI
OKOJIOTHYECKOH — OKCNepTH3bl»  (Hanee - MyHHUMOAQILHAS — YCIyra), coOCTas,
MOCJACAOBATC/IBHOCTE M CPOKH  BbIMOJHEHHS AJMUHHUCTPATHBHBIX TPOLEAYpP NpH
PETHCTPALIMH 3asBJICHHH 0 MPOBeieHHH 00ILECTBEHHON IKOIOTHYECKOH IKCTIEPTH3bI,
TpeOOBaHMsSl K [OPAIKY BBINOIHEHMS JaHHO MYHHIHNAIBHOH YCIYTH, (OpMBI
KOHTpond 3a ucnoiHenneMm PernamedTa, pocyneGHbii (BHECYneOHbIH) nopsamoK
obxamoBaHus peweHui ¥ aelicTEHI (De31eiCTBHA) MYHHUMIATBHBIX CITYIKALIMX,
AOIAHOCTHBIX JIULL, a/IMHHHCTPALIMK MYHULIMNAIBLHOTO 0Opazosanus Eiickuil paiion,
MPENOCTABIAIOLNX MYHHLHIAIBHYIO YCIYTY.

1.2, Kpyr zassuteneii

3asBUTEIAMH, MMEIOLIMMH MPABO Ha [0/y4eHHe MYHHLIHNANLHOA yCIyru
(Hanee — 3adBHTCNM), ABJAAIOTCH OOLIECTBEHHbIC OPraHU3ALMM (00BeMHEHH),
JAPErHCTPHPOBAHHBIC B TIOPdA/IKE, YCTAHOBIGHHOM 3aKOHOAATeNLCTBOM Poccuiickoii
De/iepaun, 0CHOBHBIM HANPABIEHUEM AEATENBHOCTH KOTOPBIX B COOTBETCTBHH C HX
YCTaBaMH ABIACTCA OXpaHA OKPYKalolleH cpeibl, 00paTHBLINECS B OpraH MeCcTHOrO
CAMOYIPABICHHA C 3adBICHHEM O MNpOBENCHUH OOIIECTBEHHONH 3KONOrHuYecKoii
IKCMEPTH3bI, BHIPAKEHHOM B IIUCBMEHHOI (opme.



1.3. Tpebosanud Kk 1nopsaaky HHGOPMHPOBAHHA O OPALKE
MPCHOCTABIICHHA MY HULHITAIBHO#H YCIIYI'H

Hudopmatuio o BonpocaM NpeaocTaBAeHHs MyHULIUNANBHOH YCIYTH MOKHO
MOJIY4YHTb, OOPAaTHBLIHCL B YMpaBleHHE KWIWIIHO-KOMMYHAlIbHOTO XO034HCTBA M
KAMATATBEHOTO  CTPOHTENLCTBA  aJMHHHCTPAUHH MYHHUIHTIAJIBEHOTO E"EPEBOBEIHHH
Efckuii paioH, B MHOrO(yHKLHOHANBLHBIH LeHTp (fanee — M®LL), nubo M®PL] BHe
3aBHCHMOCTH OT MecTa PerucTpaluH 3asBuTens (MpeicTaBUTENs 3asBUTENS) IO
MECTY JKHUTENILCTBA, MECTA HAXOKAEHUA 00beKTa HEBHKUMOCTH:

1.3.1. B aamuHMcrpaudu MyHUlMnanbHoro obpasosanus Eiickuii paion
(Y[ONHOMOYEHHBIH OpraH — YNpaBleHHEe KWIMLIHO-KOMMYHaIbHOIO XO03sicTBa M
KAllHTANBHOTO  CTPOHTCILCTBA AaIMHHHCTpalOHH MYHHUOHITAIEHOTIO 06pﬂ3ﬂB&HHH
Efickuii paiton (nanee — ynonHoMo4YeHHBIH opraH):

o KoHrakTHoMYy Tenedony: 8 (86132) 2-32-34, 2-32-65;

o no4yre, nyTeM HanpapeleHHA MHCEMEHHOIO OTBETA HA 3aiAB/IE€HHE 3a8BHTENA
mo ampecy: 353680 r. Eick, ya. IloGemet, a. 108, ynpaenenue
HKHITHITHO-KOMMYHJIEHOIO X035HcTBa H KallHTAlIlbHOIO CTPOHTEILCTBA
aJIMUHHCTPALMKY MyHHLHIANLHOro obpasoBanua Efickuii pafioH;

MNPH JTHYHOM NIpHEME 'EH.HEHTEJIEFI;

MyTeM HaNpaBJieHHs OTBETA HA 3afAB/ICHHE 3aABHTENA B JIEKTPOHHOM BHIE M0
TENEKOMMYHHKaIMOHHbIM Kananam csa3u: ugkh ks@mail.ru.

Mupopmanua o MmecroHaxoxaeHud u rpaduke paGoTel YNOJIHOMOYEHHOIO
Oprana ykasaHHa Ha MHOPMALHOHHOM CTeHJe, HaXOOALIMMCA 1o azpecy: r. Eick,
ya. [loGespt, n. 108.

[Tpn undopMupoBaHuu nocpesctBoM TeneOHA WAM JMYHOTO OOLIEHHS
MYHHLHNATbHBIA CIY)KalllMi, OTBETCTBEHHBIH 3a MpefocTaBlIeHHE MYHHLMIAILHOM
YCIOYTH (Janee — CHNELHANUCT), NOIDKEH B BEXIHBOH (DOpME 4YeTKO H moipobHO
NPOHH(OPMHUPOBATL OOPATHBILETOCS 110 HHTEPECYIOIIUM BOIIPOCAM.

[Ipu KoHCYnbTHPOBAaHUH 10 TenedOHy CNelUHan|cT HasbiBaeT CBOM (haMuiuio,
MM, OTHECTBO, JOJIKHOCTD,

Bo BpEMA paizrosopa  CleUHalueT YHETKO [POH3HOCHT CJI0B4, HBﬁBFaE'I'
Pa3ropOpoB ¢ OKpYXarwlUHMH  JIKDJBMH H He MPEPLIBACT PAa3roBop 1o MpHYHHE
NOCTYMUBLIEro Ha Apyro# TenedoHHBIA annapar 380HKa.

Ecau cneuyanucT He MOMKET OTBETHTh HA BONPOC CAMOCTOATE/BLHO, JHOO m1id
MmoaroToBKH OTBETa 'l'pEﬁ}'ETEH NPOOOIEKHTENIEHOE BpeMH, OH MOMKET TpeiJOdHTE
3aABUTENIO 00paTUThLCA 3a HeoOXxoauMoill MHpOpMaUHel B MUCbMEHHOM Buae, 1ubo
COrNacoBaThk € HUMH JAPYIoC }"I.I.(}sl'lt}ﬂ BpCcMA 0114 NOJYHEHHA HH(I,IDPMEL],H H.

KoHcynbTHpOBaHHE  TPOBOJAMTCH B  KOppekTHOH Qopme, B  KoHle
KOHCYJIBETALUHH CHELHIMCT KPAaTKO TMOJBOIHT HTOI H NepeHHCAeT ﬂEﬁETBHH,
KOTOpbIE CleyeT NPeANPHHATE 3aABHTEIIO.

3BOHKM OT 3asBUTeNed 10 Bompocy HHGOPMHpOBaHHA © NOPAAKE
NNpENOCTABIIEHHA YCIIYTH INPHHHMAKTCH B ﬁ}fl[HHE JHH B paﬁat—ree BpeMAH.

MHbopMmupoBaHue o nopsjke NpeaocTaBleHHs MYHHUMNANLHOH YCIyry
MOJKET OCYILECTBAATLCH ¢ HCIIONIB30BAHHEM CPEACTB ABTOMH(MOPMHPOBAHHA.

an JIHYHOM EJ'SPEILL],EHHH JAABUTENA CHNeUHanMCT A4€T OTBET CAMOCTOATENIBLHO.
Ecnu  cneuwanucr He MOKET B JIaHHBIH MOMEHT OTBETHTb Ha  BOIPOC



CaMOCTOATENbHO, OH MOMKET NPEIOKHTL 3aABMTENI0 00paTHTLCA C BONPOCOM B
MUCbMCHHOH (hopme, HDO cornacoBath ¢ 3asBUTENEM Apyroe yaoGHOe Bpems s
MOJy4EHHA KOHCYIbTalUWM. B KoHue HHOOPMHPOBAHMA CHELMAIMCT KPaTKO
[OABOJHT MTOI pasroBOpA M MEPeYMCIAeT [eHCTBUS, KOTOpble HEe0OXOAuMO
MPEANPHHATE 3aABUTEIIO.

[Tucemennoe  mHpOpMHpoBaHHe — 3asBHTENS  OCYINECTBAAECTCS  MyTeM
HalpaBlieHHs MUChbMA (3JICKTPOHHOTO IMChbMA) HA €ro [OYTOBbLIA (3JEKTPOHHBIN)
aapec. OTBeT Ha BONPOC NPELOCTABIAETCS B TPOCTOM, YTKOIH M NOHATHOI dopMe.

Buja ornpasieHHs onpejenseTcs B COOTBETCTBHH CO CHOCOOOM JOCTABKH
OTBETa, YKa3aHHOM B MHCbMEHHOM o0OpalleHMH WiM crnocoboM  obpalieHus
sassutens. OTBET Ha MUCbMeHHOE obpalleHHe H 00palleH s [0 HICKTPOHHOMN NoYTe
JalTeAs B CPOK, He npesbiwaommii 30 (TpuauaTh) KaneHIApHBLIX AHe#H co aus
MOCTYIIEHH oDpallenus 3asBUTENS,

[IyGnuunoe  undopmupoBaHMe  OCYWIECTBIAETCHA  NyTeM  nyOiukaiiuu
HH(OPMaLMOHHBIX MaTepHAIOB B CPEACTBAX MAcCOBOM MHGMOPMALMH, pa3MelleHHs
Ha o(HLUMalbHOM calTe, WCMOAB30BaHHA HHMOPMALMOHHLIX CTEHIOB, B
pa3/laTouHbIX HHOOPMALMOHHKEIX MaTepuaiax (Hanpumep: Opoiopax, Oykierax),

1.3.2. B M®LI npenocrasienns rocy1apcTBEHHBIX H MYHHLIMIATbHBIX YCYT.

AxrtyansHas uHpopMauMs © MeECTOHAXOMAEHHMM W rpaduke paboTsi,
CIIpaBOYHBIX TenedoHax, opuUManbHEIX caiitax M®L| pasmemaiorcs Ha Enunom
nopraje MHOroYHKIHOHANBHBIX LEHTPOB [PEIOCTABIEHHA T'OCY1apCTBEHHBIX M
MyHHLHNanbHeIX  yeayr  KpacHopapckoro  kpas B HH(OpPMALHOHHO-
TENEKOMMYHHKaLHOHHOMH ceTH «MuTepHeT» - http://www.e-mfc.ru.

1.3.3. Ilocpencteom pasmeuienuss uHpOpMalWK B OTKPLITOH M JIOCTYITHOM
(opme Ha EnuHoM noprane rocyiapcTBEHHBIX H MYHHUMOANbHBIX YCayr ((yHKLUwmit)
(nanee - Eauueii nopran) u (unu) PeruonanbHoM nopraige, a Takke Ha
opuimansHomM  cadite  MyHHuMnaasHoro — ofpazosanus  Eifckmit  paiton
http://www.yeiskraion.ru B HH)OPMALMOHHO-TEIEKOMMYHHKALIMOHHONH  CeTH
«MuTepheT» (manee - oduIHANLHBIH caiiT).

Ha Epunom noprane (www.gosuslugi.ru), PeruonansHom nopraie
(www.pgu.krasnodar.ru) (manee - [Mopran), oduHalEHOM caiite
(www.yeiskraion.ru) pasmeiuaercs cieayomas HHhopMalEs:

1)  ucuepnblBaOWIMI  nepedeHb  JOKYMEHTOB, HEOOXOAMMBIX  [/id
MPeAOCTARICHHA MYHHULMIIATBHON YCIyru, TpeboBauus K o(QopMIEHHIO YKa3zaHHBIX
JOKYMEHTOB, a Takime [epedeHb JOKYMEHTOB, KOTOpbie 3asBMTEllb BIlpase
NpeACcTaBHTE MO CODCTBEHHOH MHULMATHBE;

2) KpyT 3asBHTENEH,;

3) cpoK NpefocTaBleHust MYHHLMITAILHOH YCIYIH;

4) pesynabTaThl NPENOCTABIEHHA  MYHHUMIIANBHOH  YCIYI'H, [OPAIOK
[PeACTABIEHHS  JOKYMEHTa,  ABJAIOLIErocs  pesy/ibTaTOM  [pPEeAocTaBieHUs
MYHHIHINANBHOH YCIYTH;

5) HCHEPIbLIBAIOLIHI 1epeyeHb OCHOBAHMH JUIA [IPHOCTAHOBJIEHUA WIIM OTKasa
B IPELOCTABIEHHM MYHHLIMNANILHOM YCIYTH;

6) o npase 3aaBuTENA Ha gocyaeOHoe (BHecyaeOHoe) obxanoBaHue ACHCTBHI
(Oe3neiicTBMA) W pelleHWi, NPHHATHIX (OCYIIECTBIAEMBIX) B X0O€ MpPEAOCTAB/ICHHA
MYHHLHMIAIBHOH YCIIYTH;




7) dopmbl 3asBieHuil  (yBeaoMIeHHIL, cooOIIeHHit), HCnoNb3yeMbIe NpH
NPENOCTABNEHHH MYHHULUHITATLHON YCIIYTH.

WMudopmauus wa Enunom noprane, PeruonansHoMm noprane, o(HIHatsHOM
CaiiTe 0 MoOpsaAKe U CPOKax IpeAOCTaBNeHH MYHHLMOAIBHON YCAYrH HA OCHOBAHMH
CBEACHHMH, coaepxalluxcs B (efepalbHOil ToCymapCTBeHHOi HHOOPMALHOHHOI]
CHCTeME {ﬂDE.ﬂ.ﬂPﬂﬂBHbIﬁ PeCCTp roCyIapCTBeHHBIX H MYHHLUHITAJIBHBIX  VCOYVD
(pyHKUMIA)», pernoHANBLHOM rocyapcTBeHHOR HHAOPMALMOHHOH CHCTeMme «Peectp
rocylapeTBeHHBIX  yeayr (¢pyuxuuid) Kpachogapekoro Kpas», [peaocTaBlseTcs
3agBHUTENIO DecnaaTHo.

Hoctyn Kk uHpopMalun 0 cpokax 1 MopsjiKe NPejocTaBIeHHs MyHHIHTATBHOI
YCIYTH OCYIUECTBIsETCA Oe3 BBLIONHEHHs 3afBUTENEeM KAKMX-THDO TpeDOBaHHUIl, B
TOM 4ucne Oe3 MCNo/b30BaHuA NPOrPAMMHOIO obecredyeHHs, YCTAHOBKaA KOTOPOro
Hd TEXHHYCCKHME CpeACTBa 3aaBuTENA TpedyeT 3aKIloveHs JIMUEH3HOHHOTO HWIH
HHOTO  corjialieHus ¢ npasooOnajareneM  nporpamMmHoro  obecrnedeHus,
NpeaycMaTpHBaOmero B3MMaHHe JIaThl, PErHCTPALIHIO HITH ABTOPH3ALHKY 3aABHTEIA
HITH MPeIOCTABJICHHE UM NEPCOHANbHBIX AAHHBIX.

1.3.4. [ocpencTrom pasmerienns HHPOPMALIMOHHBIX CTEH/IOB.

Ha uncopmalinonHbIx cTeHaX pasMellaeTcs cleayiomas HHhopMaLus:

1) Pernamenr;

2) mouTOBLIH afpec U afpec MEeKTPOHHOM MOYTHI;

3) Homepa TenedhoHOB, 110 KOTOPBIM OCYIIECTBIACTCA MHMOPMUPOBAHHE [10
BONpPOCAM NPeLOCTaBIeHH MYHHLMITAIBHOI YCIyTH;

4) nHas nHopmauus, HeodXoAHMasn AN MOTYYEeHHS MYHULUHIANBLHOH YCIYIH,

2. Cranaapt npefocTaBieHs My HHLHNATLHON YCIYrH
2.1, HaumeHoBanue MyHHUHTAILHOR YCITYTH

Hanmenosanue MyHuuunasbHoil yenyru «Peructpauus sassieHuii o
MPOBeJACHHH 00LICCTBEHHOM 3KOIOrMYECKOH IKCIepTHIRI»,

2.2. HanmeHoBaHMe OpraHa MECTHOIO CaMOyNpaBieHus
MYHHLHNATLHOT0 00pazoBaHus, NpeoCcTaRISIONIEro
MYHHLHMANBHYIO YCIYTY

[IpejiocTapnense MyHHUMNANBLHON YCIyrH OCYLIECTBISETCS aMUHHCTpaLME]
MyHUUHNATBHOTO oOpasosanus Eiickuil pafion, uepes (yHKUHOHANBHBIA opran
AAMMHHUCTPALIHH MYyHHUIMNAILHOTO 00pazosanus EHCKHi palioH - YIOTHOMOYEHHbii]
Oprax.

B coorserctun ¢ nmyHkToM 3 uactd | crateu 7 (DejepansHoro 3akona
or 27 wmoma 2010 roma Ne 210-03 «O6 opranuMzaunu npeaocTaBieHus
FOCYAapCTBEHHBIX M MYHHUMIANLHBIX  YCAYI»,  YHNOJIHOMOYEHHOMY  Opray
YCTAHOBIIEH 3anpet TpeboBaTh OT 3aABUTE/A OCYLIECTBICHHS HHBIX NEHCTBHI, B TOM
YUCIE COrnacoBaHWH, HeoOXOAMMBIX AAS MONMYYeHHs MYHHUMTATLHOW YCIyru W
CBA3AHHBIX ¢ O0OpallcHHeM B  HWHBIE Oprabl MECTHOTO  CaMOyMpaBlieHHA,
IOCY/IapCTBEHHBLIE OpraHbl, OPraHM3alulH, 38 HCKIOYEHHEM [OJIY4EeHMA YCIIyI,



BKJIIOUEHHBIX B MEpeyeHb  YCIYr, KOTOpbIE SABASIOTCH HEOOXOAHMBIMH W
00A3aTENbHLIMK JI/I5 IPEA0CTABICHHA MYHHLIMITATBHBIX YCIYT,

2.3. Ilpenocrasnenne MyHHUMNANLHOMN YTy
110 IKCTEPPHTOPHATLHOMY MPHHLIHITY

[Tpn mpejgocTaBieHnn MYyHHLMNAIBHONH YCIYTH 110 3KCTEPPHTOPHANLHOMY
NPHHUMIY 3aiBUTEe/b (MPENCTAaBUTENb 3afBHTENsA) HE3aBUCHMMO OT €ro Mecra
KUTENBCTBA  HIH - Mecta  npedpiBaHua (478 (HIHUYCCKUX  JIHIL,  BEIOHAS
HHAMBH1YQJIbHBIX peAlpHHAMaTesen ) nHho MecTa HaXokAeHHa (/15 IOPHIHYECKHX
ML) MMeeT npaso Ha obpauleHne B moboil mo ero eeibopy M®IL] B npenenax
TeppuTopun KpacHomapckoro kpas As NpelOCTABICHHA €My TOCYJ4pPCTBEHHBIX H
MYHHUHIANBLHBIX YCIYT 110 IKCTEPPHTOPHATILHOMY NPUHLKITY,

[pejocraBienne  MyHHIMDANBHOH — YCIYIM 1O 3KCTEPPUTOPHAJILHOMY
NpHHUAMIY oDecrneynBaercs NpH Ju4HOM oOpalleHnu 3asBuTeNs ([peacTaBuTes
3aABUTENA) IO MeCTy TpedbiBanus 3asBUTENS (MpeacTaBuTels 3assuTens) B MDL] ¢
3afB/IEHHEM O [1PEIOCTABNIEHHH MYHHUIMIATBHOR YC/IYTH,

[Ipenocrasnenne MyHuuunansHoii yenyru B M®L] no IKCTEPPHTOPHANIBHOMY
MPHHIHIY OCYILUECTBIACTCA HA OCHOBAHMM COIMNALIEHHWH © B3aMMOIEHCTBHH,
3AKTIOYEHHBIX YIoNMHOMOYeHHBIM MMLL ¢ opranamu MecTHOTO caMOyTpaBieHus.

[lpu npepocrasienun MyHHIMOANLHON YCIYrH 110 3KCTEPPHTOPHAILHOMY
MPUHLUKUNY  YIIOJTHOMOYEHHBIH OpraH He BHpaBe TpeboBaTh OT 3aABUTENS
(npeacraBuTens sasBuTens) uian M®LL npefocTaBieHns TOKYMEHTOB Ha OYMaKHBIX
HOCHTENAX, €CIH HMHOE He MpeiycMOTpeHo (elepaibHbIM 3aKOHOJIATEILCTBOM,
periIaMeHTHPYIOLUIHM MpeI0CTaBNeHHe MYHHUHIANBHOMH YCIYTH,

[1pu obpatennn 8 ML MyHuunnanbHas ycnyra npefocTaBiseTes ¢ yHeToM
NPUHIHNA 3KCTCPPUTOPHATILHOCTH, B COOTBETCTBHM ¢ KOTOPBIM 3adBHTENL BIIpaBe
BeIOpaTh Juia  oOpallieHWs 3a [OMyYEHHEM MYHWUMOAABHOH yenyru ML,
pacnonokeHHbll Ha TeppuTopuH KpacHopapckoro kpasi, HE3aBHCHMO OT MeECTa
perucTpauuK  3asBUTEeNd Ha  Tepputopuu  KpacHomapckoro  Kpas,  MecTa
pacnonoeHns Ha repputopun KpacHonapekoro kpas 00beKTOB HEABHIKUMOCTH,

M®L]  npu  oOpauiennn 3asBuTens (NpejcTaBHTENs  3asBUTENs)  3a
npeoCcTaB/leHneM MYHUIMNANBHON yenyru:

1) TpuHHMaeT OT 3asBUTEnA (NpeCTaBMTENs 3aABUTENA) 3asdBleHHe N
JOKYMEHTBI, NPE/ICTAB/ICHHBIE 3aABUTEIEM (TIPEACTABHTENEM 3asiBHTES ),

2) OCYLLUECTBIISIET KOTIHpOBaHHeE (CKaHHpOBaHHe) JNOKYMEHTOB,
MpeayCcMOTPEHHBIX HacThio 6 cTaThd 7 MenepansHoro 3akona ot 27 miona 2010 roaa
Ne  210-®03  «O6 opranusallid  NpejlOCTABIEHHs  FOCYJAPCTBEHHLIX W
MYHHIMIANBHBIX  yenyr»  (aanee - JIOKYME@HTBI  JIMMHOTO  XpaHeHusi) |
NpeJCTaB/ICHHBIX 3aABMTE/EM (NpeACTAaBUTENEM 3asBUTENs), B CJIydae, eciu
3afABHTE/IL (MNPCACTABUTENL 3a8BHTENA) CAMOCTOATENBHO HE NPEACTABHI KOTIHH
JAOKYMEHTOB JIHYHOIO XpaHeHHs, a B COOTBETCTBMH C AIMMHHCTPATHUBHLIM
perniaMeHTOM [MpefocTaBleHHss MYHMUMOAIbHOH YCAYTH A8 €€ [peaoCcTaBIeHus
HeoOXOAMMO  IpeACTAaBIEHHE KOMMM  JOKYMEHTA JIHYHOTO  XpaHeHus (3a
WCKIIOYEHHEM CITYHasl, KOT/la B COOTBETCTBHM C HOPMAaTHBHBIM MPaBOBLIM aKTOM i1
IpeloCTaBJIEHHA MYHHLIMIIAILHOH YCIIYTH HEODXO0AMMO Ipe/ibsABIeHHE HOTAPHAILHO



YAOCTOBEPEHHOH KOIMM OKYMEHTA JTUYHOT0 MPOMCXOMACHHA );

3) dopMupyeT BIeKTPOHHBIE MDOKYMEHTBl M (MIM) 2MeKTpoHHbIe 00passbl
3aABJ€HHUA, JOKYMEHTOB, MPHHATBIX OT 3adBMTENA (NpejcTaBuTe/Ns 3asBHTEN),
KOMHH  JAOKYMEHTOB JIMYHOTO  MPOMCXOMAEHHA, MPHHATBIX OT  3aABUTEINA
(mpencraBuTens 3agBUTENA), odecneunBas MX 3aBepeHHe SMEKTPOHHOM MOAMHCHIO B
YCTAHOBICHHOM MOPALKE;

4) ¢ ucnonb3loBaHUeM HH(QOPMALIMOHHO-TENEKOMMYHUKAUMOHHBIX TEXHOJIOIHH
HanpasaseT YIeKTPOHHbIE JOKYMEHThl H (MJIH) DneKTpoHHbIE 00pasbl AOKYMEHTOB,
3ABEPEHHbLIE YMOTHOMOYEHHBIM J0MKHOCTHLIM Juiiom MOILL, B agMuuHCcTpanuto
MYHHUMMNANBHOTO o0pa3zopanus Efckuil pailoH.

2.4, Pesynbrar npefiocTaBieHus MYHHIHNIANBHON YCIYTH

PesyabraTtom npefocTaBieHns MyHHIIHIAILHONH YCIYTH ABIAETCH:

1) BblIa4a YBEJOMIEHHA © PEruCTpPalMH  3adABJAEHHA O NPOBEIAEHUM
0OIIECTRBEHHON IKONOTHYECKON IKCNEPTHIbL;

2) Bbljada ysejioMiieHns 00 OTKa3ze B perucTpaluu 3asBjeHHs O IPOBEJICHUH
00LECTBEHHON JKOJOIHYECKOH JKCMEpPTU3bl ¢ YKazaHWeM NPHYMH, [MOCIYKHBLIHX
OCHOBaHHEM J715 0TKa3a.

2.5. Cpok npe/ocTaBieHns MyHHIMIAbHOH YCIyTH

”pﬂ}IGCTHB."IEIIHE T'ri}“HHLLI-[I'IEL-'][:Hﬂﬁ YCIYIH OCYLUCCTBIIACTCA B TCUCHHC CEMH
JIHEH €O [IHSl 110Ja4d 3adBJICHUS O [POBEJIEHHM OOLIECTBEHHOH 3KOJI0rMYecKoi
IKCIEPTHILI.

BEHBHEHHE 0 MNpoOBEAEHHH DEU_I,ECTEEHHDF{ DKONOTHYECKOH OKCIEPTH3EL, B
perucTpalii KOTOPOro B YKa3aHHbIi CPOK He OblI0  OTKa3aHo, CYHTaeTCs
JAPEIHCTPHPOBAHHbBIM.

Perucrpauuns 3asB/leHHss 0 [PejoCTaBAEHHUM MYHHUMNAIBHOH  YCIYIH,
MPpEACTABICHHOTO TIPH HEMOCPEACTECHHOM nﬁpame}mﬂ B }'I'IGJ'I[IDMDT{EHIII:Iﬁ opran
nin M®L|, nouroBeIM OTNpaBlieHHEM, 10 3IEKTPOHHOI MOYTE WIH B 2JIEKTPOHHOI
hopme nocpejcteoM EjHoro noprana u PernoHansHOro rnoprana, OCyliecTBIseTcs
B MOPAIKE 0DIIEro AENONPOU3BOACTEA B IEHb €I0 MOCTYIIEHH.

Perucrpauna sadsieHus O TPENOCTABICHHH MYHHUHIAIBHOH YCIyru c
AOKYMEHTAMH, YKA3AHHBIMH B [MTYHKTE 2.7 HACTOALLSTO PEI‘J’IE[MEHTH, MOCTYINMHBLICSTO B
YNOJHOMOYEHHBIH OpraH B BBIXOAHONH (HepabDouuil MAM Mpa3sjHHYHBIA) JeHb,
OCYIICCTBIIACTCH B HEthlﬂ 334 HHM PﬂﬁG‘IHfI JAEHL.

PEFHCTPEILI,HH JAABICHHA H JIOKYMEHTOB (CG}IEPH{E![[[HXCH B HHX CBE,I[EHHH],
MpeJICTaB/IEHHEIX JaABHTENEM, NPOH3BOJIHTCA JOIKHOCTHRIM JTHLOM
YIIOJHOMOYEHHOr0 oprata (Jasjee - JoJUKHOCTHOE JIHLO).

HpHEM JAABJICHHA © IpenoCTaBlICHHH M}"]IHL{HI‘IEU'II:]IGﬁ YCIOYIH W BbLOAYA
pesyibTaTa NpeloCTaB/ieHHs MYHHMUHNAIBHOH YCIYIH MOMKET OCYLIECTBIATLCH B
ML,

Cpok perucrpalmy 3asBleHHS O NPELOCTABICHHH MYHHLHNAILHOH YCIYTH U
NOKYMEHTOB (COIepKaluXcs B HUX CBEJEHHH), NMPeACTABICHHBIX 3aABHTENIEM, HE
MOJKET MpeBbiaTh 20 (1BaalaTH) MUHYT.



2.0. IlepeyeHb HOPMATHBHBIX IPABOBBIX aKTOB, PETYJIMPYIOLIHX
OTHOLIEHKSA, BOSHHKAKIIHE B CBA3H C MNpeloCTABJICHHEM

MYHHIIHIAIBHOH YCIIyru

[Ipenocrasnenne MyHMUHMMANBHOH YCIYI'H OCYLIECTBJIAETCS B COOTBETCTBHH
CO CNIeOYIOIIHMH HOPMATHBHBIMH MPABOBEIMH aKTaMH!

1) Konerurynus Poccuitckoit Mejepannnm;

2) MepnepanbubiM 3akoHoM 0T 6 okTaOpsa 2003 roma No 131-03 «06 obumx
MPHHLMITAX OPraHU3alHK MECTHOTO camoynpasieHus B Poceuiickoii denepaumny;

3) MegepanbHbiM 3akoHoM orT 2 mas 2006 roga Ne 59-d3 «O nopsjie
paccMoTpeHHs oOpatenuid rpasxaan Poceniickoit Mepepanumny;

4) @epepanphbiM 3akoHom o 27 moas 2006 roma Ne 149-@3 «06
nH(popMaLMK, HHHOPMALMOHHBIX TEXHONOTHAX H 0 3alliMTe HHPOPMALMM»;

5) @epnepanbHbiM - 3akoHoM  or 27 wmona 2006 roma Ne  152-03
«O nepcoHanbHBIX AaHHBIX);

6) ®epepanbhbM  3akoHoM oT 9  despans 2009 roma Ne 8-@3
«00 obecneueHuu jocTyna K HHGOPMALHH O JEATENBHOCTH I'OCYIAapCTBEHHBIX
OpPraHoB H OpraHoB MeCTHOIO CaMOYIIpaBIeHHAN,

7) @enepaneHeiM  3akonom ot 27 woas 2010 roma Ne 210-03
«O0 opraHH3alMK NPelOCTABIeHHS FOCYAAPCTBEHHBIX H MYHHLIHIANLHBIX YCIYT;

8) ®epepanbHbiM  3akoHoM or 23 Hoabps 1995 roma Ne 174-03
«O0 3KonoruyecKko JxkenepTHie;

9) ®epepanbubiv 3akonoM ot 10 auBapa 2002 roma Ne 7-03 «O6 oxpane
OKPYIKaKUIEH Cpeliby;

10) 3axonom KpacHonapekoro kpas ot 12 mapra 2007 roga Ne 1205-K3 «O6
IKOJIOrHYECKOH JKCIepTH3e Ha TeppHTOpHH KpacHoaapeKoro Kpasn;

11) Yerasom mynuuunansHoro oOpasoBanus Efickuii palioH yTBEpiKACHHBIM
Pemennem Cosera mynuuunansHoro obpasosanus Eiickuii paiton KpacHojapckoro
kpas ot 23 Mast 2017 rona Ne 545;

12) mocraHoBlIEHHEM AAMHUHHCTPALMH MyHHLIHNANBLHOrO o0pasosauus Efckuil
paiion ot 16 wona 2018 roga Ne 546 «O nopsaxax paspaboTKu M yTBEpIKIEHHA
AIMHHHCTPATHBHBLIX  PErJIAMEHTOB  HCIMOJIHEHHA  MYHHUMNAIbHLIX  (QYHKUHI,
NPEnocTaslIeHHs MYHHUMNAILHBIX YCIYD, NpPOBEACHHA DJKCHOEPTH3LI IIPOEKTOB
aJIMHHHCTPATHBHBIX PErTAMEHTOB NPENoCTABICHHS (MCIIONHEHHA) MYHHIHITAIbHBIX
yeayr  (QyHKUMi) opraHamMM  MECTHOro  CaMmoyIpaBlIeHUS  MYHHUHMIIAILHOIO
oOpazoBanus EHckuil paiion»;

13) nocranoBnenneM aaMHHHACTPALMA MyHHUHNANBHOrO o0pasopanusa EHckui
paiioH ot 7 centsdpsa 2020 roaga Ne 666 «O BHeceHHH M3MEHEHHH B IOCTAHOBJIEHHE
aJIMMHMCTPAllMH MYHHLUNalbHOTO oOpa3zoBanus Edckuil paiton or 16 wuwons
2018 ropa No 546 «O nopankax paspabOTKM M YTBEPKIAEHHS aIMHHHCTPAaTHBHbBIX
PErlaMeHTOB  MCHOJMHEHWS  MYHMUMNANBHBIX  (YHKUMH,  TIpefocTaBleHHA
MYHHLHIAIBHEIX YCIIVT, NPoOBEACHHA 3KCIIEPTH3El [MPOCKTOB aJIMHHHCTPATHBHBEIX
PerjiaMeHTOB I[pe[oCTaBleHus (MCNONHEeHMA) MYHHUMNAABHBIX Yyeuyr (dyHKLHHA)
OpraHaMH MECTHOr0 CaMOVIpaBieHHWs MYHHUMNANALHOrO o0pasoBaHus EHCKHH
panoH»;



14) pewennem Cosera MyHHUMNanbHOro obpasoauus Eiickuil paiion oT
6 nexabpa 2019 roma Ne 244 «O6 yreepxaenun [lonoxerus yNpaBlIeHHs KHIHIIHO-
KOMMYHAI/IbHOTO  XO3fHCTBA W KalUTAILHOIO CTPOMTENLCTBA  aJMHHMCTPAIIMH
MYHHLHIANLHOro 0OpasoBanus Efickuii paiion (B HOBOI peaakim).

Ilepeyerb HOPMATHBHBIX TPABOBBIX AaKTOB, pEryIHPYIOLIMX OTHOLICHHUS,
BO3HHKILHE B CBA3H C MNPEHOCTaBICHUEM MYHHUHIIATBHON YCIyru, pasMelnaercs Ha
oHUHANLHOM  caliTe MyHMUMNAIbHOTO 06pasosanus Eiickuil paiioH n B
COOTBETCTBYIOIIEM pasjene Peectpa rocyJapcTBEHHBIX M MYHMUMMAIBHBIX YCIYT
KpacHonapckoro kpas, ExnHoM mopraie rocyaapcTBEHHBIX M MYHULMNATbHBIX
yeayr (pyHkmuit).

2.7. VicuepnpiBaomui nepeyeHs JOKYMEHTOB, HE0OX0IMMBIX
ANA NPElOCTABIEHHA MYHHLUMITANBHOH YCITYTH

Has  momyueHHs MyHHUMNANBHOH YCIyrd 3asBHTENEM MPeNOCTABIAIOTCS
CHIEIYIONINHE JOKYMEHTBI:

1) HOKyMEHT, YIOCTOBEpsAIOWMH, B COOTBETCTBMHM C 3aKOHOAATENBCTBOM,
JAHYHOCTb 3aABHTENA WM €ro mpeacraBuTeNs (nacnopra rpaxaanuHa Poccuiickoi
Degepaluyi, BPEMEHHOrO YAOCTOBEPEHHS JIMYHOCTH [paXiaHuHAa PoccHHCKOI]
Dezepaunn; ya0CTOBepeHHS IMMHOCTH BOEHHOCHY)allero Poccuiickoit Menepariiu,
BOGHHOIO OujieTa; racropra MHOCTPAHHOIO Ipa)KlaHMHA WIM HHOIO JOKYMEHTa,
YCTAHOBIIEHHOI'0 3aKOHOM MIIH NPH3HABAEMOI0 B COOTBETCTBMM € MEXKAYHAPOIHBIM
aorosopom Poccuiickoli @enepalnn B KayecTBe AOKYMEHTA, YAOCTOBEPAIOIIENO
IM4HOCTE HMHOCTPAHHOIO TPaXKAHWHA), 4 TAaKXKE JOKYMEHTa, [0/TBEpIKIatolero
MOJTHOMOYHMS NPEACTABUTENA 3aABUTENA (KOMKHA H OPUTHHAN [/l CBEPKH);

2) 3adBieHHE O MNPOBEIECHHHM OOLISCTBEHHONH H5KOIOMHYECKOH 3IKCIepTH3bl
(npunoxkenue Ne 1 - 3adpjenMe o perHcTpalMH 3afdBACHHA O TNPOBEIEHHH
00IIECTBEHHOH IKOIOTHYECKOH IKCHEPTHIEI ),

3) naHHBIE O 3a9BHTENE;

ycTae  oOulecTBeHHOH  opraHusauud  (oObemHMHEHHA), 3ABEPCHHBII B
YCTaHOBJIEHHOM 3aKOHOM NOPsiKe;

BbIIIMCKA M3 EJMHOrO rocyfapcTBEHHOIO peecTpa IOPHAMMECKHX JIMLI,
3aBepEeHHas B YCTAHOB/IEHHBIM 3aKOHOM MOPAAKE.

B ciygae, ecnu and npejocTaBleHMs MYHMLUMNANLHOH yCIyrH HeoGXonuma
00paboTKa NepCoHANbHBIX [I@HHBIX JIMIl, HE ABIAIOIIETOCH 3asBMTENEM M €CiM B
COOTBETCTBHMH ¢ (pelepabHbIM 3aKOHOM 00paGoTKa TaKMX MEPCOHANBHBIX AaHHbIX
MOKET OCYLICCTBIATLCA € COTJIacHs YKa3aHHOrO nHua, npH  o0pallleHHH 3a
MOJYHEHHEM MYHHULMIANBHOH YCIYIH 3asBHTEe/Ib JOMOJIHUTENBHO IIpe/iCTaBiser
JOKYMEHTbI, MOATBEPKAAIOLIHE MOJIY4YEHHE COIJIACHA YKA3aHHOI'0 JIMIA HIM ero
3aKOHHOIO MNpeacTaBUTENd Ha 00paboTKY MepcOHaNbHBIX JaHHBIX YKA3aHHOIO JMLA.
JloKyMEHTBI, MOATBEPIKAAIOLUIHE MTONYHEHHE COMIACHS, MOTYT BBIThH NpEICTABIEHD, B
TOM 4Hcie B (GOpMe 3JEKTPOHHOTO J0KYMEHTA,

JlOKyMEHTBI, COCTaB/IEHHbIE HA MHOCTPAHHOM S3bIKE, [OJIEKAT [EPEeBojYy Ha
pycckuH s3bik. BepxocTh mepeBofa M MOJUIMHHOCTB TOAIIHCH MEPeBOAYMKA
CBHAETENBCTBYIOTCS B MOPANKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM O HOTapHaTe.

JlokyMeHTbl, yKka3saHHsie B TyHKTe 2.7, SBIAIOTCH YYETHBIMH M I10JUIEIKAT



XPaHCHHIO B aJMHHHCTPalMH MYHUUWNANbHOro oOpazoBaHus EMckuil paiioH kax
AOKYMCHTRI CTPOTOH OTYETHOCTH.

3assutensm ofecreunBaeTcs BO3MOXKHOCTL BhIGOpa crocoba momadm
3aABJICHHA O NPeJOCTaB/ICHHH MYHHUHNANLHOH YCIyru: [pH AM4YHOM 00pallieHHH B
YnonHomoueHHbIH opran wiau B M®LL noutoBoi CBA3LIO, ¢ MCNONL3OBAHMEM
CPEACTB (hakCHMHUIBHOM CBA3H, B 3JICKTPOHHOI QopMme.

B Oymaxnom Buje dopma 3asBieHHs Moxer ObITh TOMyYeHa 3asBUTE/EM
HEMOCPEACTBEHHO B YIOIHOMOYeHHOM opraHe uiu MOL,

3asiBlIeHHE O NPEJIOCTABICHUH MYHHIMIAILHON YCIYyTH M CKaHHPOBAHHBIE
KOTTHH JIOKYMEHTOB, YKa3aHHbIE B IYHKTe 2.7, MOTYT ObiTh M0/1aHbl B 3JEKTPOHHOI]
(hopme uepes Equnstii nopran, Pernonanselii nopran.

Ecnu 3asBuTens He MNpeCTaBHI KONHIO HEOOXOAMMOro MOKYMEHTa, TOraa
MPEACTABAACTCH JOKYMEHT B OPHIHHANLHOM BHJE I CHATHSA KOTTHH COTPYAHHKOM,
NOCHE Hero JIOKYMEHT BO3BPALAETCs 3asABHTEIO.

3asutento obecrieuMBaeTcs NpUEM  AOKYMEHTOB, HEOGXOMHMBIX Ui
NpelOCTABICHUA yenyrn, 4epes Enumeiii mopran, Permonansusiii nopran u
perucTpauus 3anpoca 0e3 HeOOXOAMMOCTH MOBTOPHOIO NIPECTABJIEHHS 3asBUTEIIEM
TakuX JIOKYMEHTOB Ha OyMaXHOM HOCHTeNe, ecid HHOE He YCTAHOBJIEHO
(hefiepanbHbIMM 3aKOHAMH U [PUHHMAEMbIMH B COOTBETCTBHH C HMMH aKTAMMU
[lpaButenscrsa Poccuiickoit ®egepauun, 3akoHamu KpacHomapcekoro kpas
NPUHHMAEMBIMH B COOTBETCTBHH C HUMH aKTaMH BBICLIET0 HCIIOIHHUTEILHOIO OpraHa
rocynapcrsenHol BrnacTH KpacHonapekoro kpad.

[Ipenocrasnenye yciyru HauMHAeTCs ¢ MOMEHTa TMPHEMA W PErHCTPALINH
YNOJHOMOYEHHBIM ~ OPraHOM  3JIEKTPOHHBIX JIOKYMEHTOB, HEOOXOAMMBIX I
NpeoCTaBIeHUA YCIYTH, 38 MCKINOYEHHEM C/lydas, ecid AN Haydana [poLenypsl
NpefoCTaBNeHHa YCAYIH B COOTBETCTBMM € 3aKOHOJaTeNbCTBOM Tpebyercs nuMuHas
ABKA,

3asiBUTEIIL BIIPaBe 0TO3BATH CBOE 3asBJIeHHe Ha Ji0O0il CTajMK paccMoTpeHus,
COrNacoBaHMsA  WIM  MOATOTOBKM  JOKYMEHTA  YIOJHOMOYEHHBIM  OpPraHoM,
00paTHBIIKCH € COOTBETCTBYIOLIHM 3asIBICHHEM B YIIOJIHOMOYEHHBIH OpraH, B TOM
YUCIIE B JIEKTPOHHOH (opme, nubo B ML,

3asABHTE/IM HECYT OTBETCTBEHHOCTh 3@ HEAOCTOBEPHOCTH [IPEICTAB/IEHHBIX
CBEJICHHH, @ TaKKe [MOATBEPKIAIOWMX HX JOKYMEHTOB, KpPOME CBEICHHI,
COACP/KALUMXCA B  BBIJAHHBIX 3aSBUTENIO COOTBETCTBYIOLIMMH OpraHamMu H
OpraHu3aLuaMH JOKYMEHTAaXx.

HMcTpeboBanue HHbIX NOKYMEHTOB M HMH(OpPMALMM, HE MNPELyCMOTPEHHBIX
nepeyHeM, yKasaHHbIM B MyHkTe 2.7, HacTosuero PernaMenTa, sanpeLieHo.

JloKkyMeHTBI, [pejicTaBiseMble  3asBHTENEM, JOJKHBl  COOTBETCTBOBATEH
CHIEJIYIOIIHUM TpeOoBaHUAM:

pa3bopuYMBOE HanKMCaHHE TEKCTA JOKYMEHTA,;

MoJIHOe HanucaHWe (amMMIHM, MMCHH M OTHeCTBA (MPH HATHYNM) 3aSBUTENA,
ajipeca ero MecTa XHTeNnbCTBa, TenedoH (NpH HaIHYHK);

OTCYTCTBHE B JIOKYMEHTAX MOAYHUCTOK, MPUITHCOK, 3a4EPKHYTHIX CJIOB M HHBIX
HEOTOBOPEHHBIX MCIIPABIICHHH,;

OTCYTCTBHE JOKYMEHTOB, HCIOJHEHHBIX KapaHaaliom;
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OTCYTCTBHE B NOKYMEHTaxX Cepbe3HbIX MOBPEKIEHHH, HAIMYME KOTOPBIX
AOMYCKAET HEOAHO3HAYHOCTh HCTONIKOBAHMS COAEPKAHHA.

2.8. HcuepneiBatoliuii nepeyeHs JOKYMEHTOB
KOTOPLIC 3a4BHTE/Ib BIIPABE NMPECTABHTE
B 2JIEKTPOHHOM hopme

JlOKYMEHTBI, KOTOpbIE 3aSBHTENb BIPABE [PEACTABHThL CAMOCTOATENLHO IJIs
MPEAOCTABICHHA MyHHUHTIIAILHOH YCIYTH: BBIMKCKA W3 EQHHOrO rocyapcTseHHOro
peecTpa HOPHJAHYECKMX UL, BbljlanHas He nosfHee 30 jaHedl 10 narsl nojaum
3asBIIEHHA (KOIKs, 3aBEPEHHAs B YCTAHOBIEHHBIM 3aKOHOM MOPAIKE).

2.9. Tpebosanns, y4nThIBalOIIHE 0COOEHHOCTH NMPEAOCTABICHHS
MYHHIHITAIBHOH YCIYTIH B JIeKTPOHHOH hopme

2.9.1. Ilpu npenocTaBIeHHH MYHHLMTAIBHON YCAYTH B 3JIEKTPOHHOH (opMe
OCYUIECTBIASTCH:

obecrievyenue [ocTyna 3asBuTeNeil K CBelleHMAM O M[PENOCTaBiAeMOil
MYHHLHMNANIBHOA yenyre Ha O(pUUHANLHOM caiiTe aAMHHUCTPALME MYHHLMIATbHOTO
obpasosanus Efickuit paiion, a Take ¢ ucnosbsosanuem [loprana;

obecnieyerye BO3MOKHOCTH MONYYEHHS M KOIMPOBaHMA 3asBHTENIMH (OpM
3aABNEHHH H MHBIX JOKYMEHTOB, HEOBXOAMMBIX JJIA [OdY4YeHHS MYHHLMIATLHOMN
YCTYTH;

obecrieyenue BOSMOMWHOCTH TMOOAYH 3adABIIEHHE H HHBIX AOKYMEHTOB,
HEOOXOMMMBIX [/ MPeNoCTaBleHUs MYHMUMNAIbHON YCIyrd, NpHeM TakHX
NOKYMEHTOB ¢ ucnonb3osanuenm [loprana;

obecrievyeHne BO3MOKHOCTH TIONY4YCHHS 3adBHTENEM CBEleHMIT o xome
MPeAoCTaBIEHHA MYHULIMIIANBHOM YCIYTH,

29.2. Tlomaya 3asBieHMs [NS [ONYYeHHs MYHHULMIAILHOH  yCayru
OCYIICCTBJACTCA <€ HCNMONBIOBaAHHEM INMEKTPOHHEBIX [l)DpM, IMOAIIHCAHHLIX C
NPUMEHEHHEM  YCHJICHHOH  KBaIM(DUUHPOBAHHON  OJJNEKTPOHHOM  MOJNMCH B
COOTBETCTBMH ¢ TpeOoBaHuamu DesepanbHoro 3akona or 6 anpens 2011 rona
Ne 63-®3 «O06 anextponHoll moamucu» u TpeGosanusmy DenepanbHOro 3akoHa
or 27 wuiona 2010 roma M 210-®3 «O6 opraHH3aluuu NpPenOCTABIEHHA
I'OCY/1aPCTBEHHBIX H MYHHULIMNAIBHBIX YCIYI,

Hepeqeuh KNMaccoB CPEaCTRB Z}JTEKTPDHHGI‘;I MOAITHCH, KOTOPBEIE JONYCKAKTCA K
MCIIOIb30BAHHIO TIpH  O0pallieHHH 3a TOJy4eHHeM MYHMUHNAILHOH  ycnyTH,
OKa3blBAEMOH ¢ NPHMEHEHMEM YCHJIEHHOH KBaIH(PUUHUPOBAHHON 3/IEKTPOHHOI
MOAIMCH, ONPENENACTCs HA OCHOBAaHWM YTBEpHkKJIaeMoi (elepaibHbIM OpraHoM
HCIIOJIHUTENLHOH BJIACTH, YIOJIHOMOYEHHBIM B cepe HCNOoNb30BaHUA IeKTPOHHOH
MOANKCH, Mo coracoBaHuio ¢ PenepanwHoii cnyx060i OezomacHocTH Poccuiickoii
Depepauud  Mozmenn yrpos 0esonacHocTH HMuHpoOpMauHH B HH(YOPMALMOHHOM
CHCTEME, HMCIonb3yeMoil B Uenax npuema oOpaunleHHit 33 noJydeHHeM
MYHHIHUTIAIBHOR YCIYTW W (M) NPEeAoCTaBIeHNA TAKOH YCIyTH.

293, Jlna mopauu 3assieHus ¢ Mcnoib3oBaHMeMm Iloprana sasBuTenio
HeoD0X0/1MMO BRIMOIHHUTH CHEAYIOLKHE 1eHCTBHS:
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a) NpOHTH NpoUeaypy aBTopu3aLuu Ha [loprae;

0) 3amoNHUTE B JCKTPOHHOH (opMe 3asBiCHHE O MPENOCTaBIeHHH
MYHHLHIATBHOH yeayru Ha [loprane;

B) MPUIOKHTL K 3afABJCHHIO OTCKAHUPOBAHHbIC 00pasbl JIOKYMEHTOB,
HEOOXOAMMBIX MUIA NPEOCTABICHHA MyHHUMITATBHON YCIYIH, a Takke B clyqae,
€CIH - A TIONYYEHWA MYHUUMNAIBHOH ycnyrn ofpailaercs npeacTaBHTENb
3asABHTEA, TIOJHOMOYHA KOTOpOIo HEGﬁKﬂﬂHMﬂ NOATBEPDAATE AOCTOBEPHOCTHHD
(MM HHBIM [JOKYMEHTOM, MOATBEPKAAIOWMM MOJHOMOYHS), - JOBEPEHHOCTh (MITH
HHOH JOKYMEHT, MOATBEPSKAAIO I MOJTHOMOYHS ), 3aBEPEHHYIO
KBA/IMDHUMPOBAHHOMN 3NEKTPOHHOI NOANNCEIO HOTAPHYCA, YAOCTOBEPHBLIENO TAKYHO
JAOBEPEHHOCTD (IOKYMEHT).

2.9.4. Jlns momyueHus MyHHUHNAIBLHON YCAYIH 3asBHTEIAM MpeoCTaRIseTCS
BOSMOMHOCTb HAlpaBUTL 3adBJICHHE O NPEAOCTaBJCHNUH MYHHUHNAILHON YCIyry, B
TOM 4YHCJIe B (pOpMe NIEKTPOHHOTO JAOKYMEHTA:

l) B aIMHHUCTPALIMIO MYHHLMIIATILHOTO obpasopanus Eiickuit paiton;

2) uepes MOL] B aaMHHUCTPALMIO MYHHIHIAILHOTO obpasoBanusd Elcknil
panoH;

3) mocpeAcTBOM MCIOJIb30BAHMA HH(OPMALMOHHO-TEEKOMMYHHKALIMOHHBIX
TEXHOJIOTHH, BKIIOYAs Henonb3osanue Eautoro noprana n PernonansHoro noprana,
¢ NMPUMEHEHHEM 3JIEKTPOHHOH TOANHCH, BHA KOTOPOH HOMKEH COOTBETCTBOBATH
TpeboBaHUsIM MOCTAHOBJIEH WA [IpaButenbctea  Poccewmiickoii Denepatun
ot 25 uioHs 2012 roga Ne 634 «O Bumax 2MeKTPOHHOM TOAMHCH, UCTIOTb30BAHME
KOTOPBIX JONYCKaeTCs MpH oOpallleHHH 3a IOIYy4YeHHeM TOCYAApPCTBEHHBIX U
MYHHIMOATBHBIX YCIYD» (Jajee - 3/IeKTPOHHAs 110/11THCB ),

2.10. Ykazanue Ha sanper TpeGoBaTh OT 3a9BHTeIs MPECTABICHHUS
JAOKYMEHTOB, HH)OPMAIIHH HIIH OCYILLECTBIEHHS fleicTBHI

B coorsetcTBuu co craThel 7 ®enepansHoro 3akona ot 27 mions 2010 rona
Ne  210-®03 «O06 oprauusauMH  [peJOCTABIEHHS  rOCYAApCTBEHHBIX W
MYHHUHIATBHBIX YCIyr», OPraHbl, NPEA0CTaBIIAIONINE TOCY1apCTBEHHbIE YCIYTH, W
OpraHsel, TpeNOCTABNAOLUING MYHHLUMNANbHBIE YCIYrH, He BhnpaBe TpeboBarh oT
3AABHTENA:

l) npeacraBieHus AOKYMEHTOB M HHQOPMAlliM MM OCYIIECTBICHHS
NEHCTBUH, NpejCTaBeHHe WM OCYLIECTBACHHE KOTOPBIX HE MPeayCMOTPEHO
HOPMaTHBHBIMH MPaBOBBIMH aKTaMH, PErYIHPYIOLIMMH OTHOIIEHHS, BO3HHKAIOLIHE B
CBA3H C MPEAOCTABICHHEM FOCYAAPCTBEHHBIX H MYHHLMITAIIBHBIX YCAYT;

2) npeacTaBieHMs  JOKYMEHTOB W MHQOpMAlliM, B TOM  uHCIe
NOATBEPMAAIOIIMX ~ BHECEHME  3adBHTENeM  IUIAThl 3@  [PeJOCTaBIeHHE
FOCYapCTBEHHBIX W MYHHIHIAIBHBIX YCIYT, KOTOPBIE HAXOMATCH B PACTIOPSKEHHH
OpraHos, NpeloCTaB/ILIOIIHX rocy/lapCTBEHHbIE YCHYIH, OpraHos,
NPeNOCTABNAIOUIMX MYHULMMANBHBIE YCIYI'H, HHBIX TOCYAapCTBEHHLIX OpPraHos,
OpraHoB MECTHOIO caMmoyrnpasieHHs JHO0 MoABeLOMCTBEHHBIX TOCYAapPCTBEHHBIM
OpraHaM HJIM opraHaM MECTHOrO CaMoyTipaBJeHHA OpraHu3allH, Y4acTBYIOIIHX B
MpeJoCTaBJEHUH NPeyCMOTPEHHBIX 4YacTeio | crarb 1 DepepanbHoro 3akoxa
or 27 wmwons 2010 roga Ne 210-d3 «O6 opraHusauMu npegocTaBieHus
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FOCYAapPCTBEHHbIX M MYHHLIMIIA/IBHBIX YCITYT» roCYIapCTBEHHBIX H MYHHLHNABHBIX
YCTYT, B COOTBETCTBHH C HOPMATHBHBIMH TIPAaBOBBIMH aKTaMM PoccHiicKoi
Depepauud, HOPMATHBHBLIMM IpaBOBBIMM  aKTamMu cyOwekToB  Poccwuiickoii
Dejepaunn, MyHHLMIAIBHBIME [IPABOBBIMH aKTAMH, 33 HCK/IIOYEeHHEM JIOKYMEHTOB,
BKJIIOMCHHBIX B ONPECICHHBIH YacThIO 6 HACTOALIEH CTATBH MepeveHb JOKYMEHTOB.
3asBHTENDb BMpaBe MPEICTABHTH YKa3aHHbIC JOKYMEHTbl M WH(OPMALIHMIO B OpPraHsl,
MPEAOCTABIIAIONME  [OCY1apCTBEHHbIE YCAYTH, M OpraHbl, NPeA0CTABIAIOIIHE
MYHHUHIATBHBIE YCIYTH, 110 CODCTBEHHONH MHULIHATHBE,

B cootsetctBum co crarseil 7 ®enepanbHoro sakona ot 27 wmong 2010 rojia
Noe  210-03  «O6  opranusanuu NPEe/IOCTABNIEHHA  IOCY/IAPCTBEHHLIX  H
MYHHLUHIANBHBIX YOIy, OT 3aABHTE/ICH (PEICTABUTENSA 3aABUTEIs ) 3aMPEIACTCH:

1) ocyiecrsiienne neicTBHiA, B TOM YHCIe COMIaCOBAHKI, HEOBXOIHMBIX LIS
HOAYHCHUA FOCY IAPCTBCHHBIX M MYHHLMITATBHBIX YCIYT H CBA3aHHBIX ¢ o0patenuenm
B HHBIE  TOCYNAPCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJIeHHS,
OpPTaHu3alliy, 3a MCKIIOYEHHEM MOMYYEHHA YCAYr W MOTYYeHUA AOKYMEHTOB M
HH(OPMALHHK, TNPEfOCTABIAEMBIX B pe3y/bTare NpeAoCTaBIeHWsA TaKWX YCIyT,
BRJIIOYCHHBIX B TEPEYHH, yKasaHHble B 4acTh | craten 9 DenepaibHoro 3akona
or 27 wmons 2010 roga Ne 210-03 «O6 oprausauuu [IPEI0CTABIECHHS
FOCY1apCTBEHHBIX H MYHHULIMIIA/IBHBIX YCIYI»,

2) mnpeAcTaBlieHHe JIOKYMEGHTOB M HHQOPMALMM, OTCYTCTBHE W (HmH)
HEJOCTOBEPHOCTE KOTOPBIX HE yKa3blBaIHCh IIPH NEPBOHA4ANILHOM OTKa3e B NpHeMe
AOKYMEHTOB, ~HEOOXOAMMBIX 1A  MPEOCTABNEHMS  [OCYAAPCTBEHHOH MM
MYHULMNATLHOH — yenyrd, JM00 B MpeNOCTaBAeHHH TrOCYAapCTBEHHON WM
MYHHIIHIIATBHOH YCIIyTH, 38 HCKIIIOHEHHEM CHIeJYIOIIMX ClIy4YaeB:

H3MeHeHue TpeDOBaHMIi HOPMATHBHBIX NPAaBOBBIX AKTOB, KACAOLIMXCH
NpeLOCTaBNeHUA  rOCyJapcTBEHHOW  WAM  MYHMLMIAILHOH  yCilyrd, nocne
NMEPBOHAYAILHOH MONAYH 3adBJICHHA O MNPEJOCTABICHHH TIOCYIAPCTBEHHOH HITH
MYHULIHIIAIBHOH YCIYTH;

Hamu4ue OWMOOK B 3asBJCHHH O INPEJOCTABIEHMH [OCYJAPCTBEHHOH MM
MYHHUHNAIBHOH  YCAYTH M JIOKyMEHTax, [OJAaHHLIX 3afBUTE/]eM  Toclie
NEPBOHAYAIBHOIO  OTKa3a B [pHeMe  JIOKYMEHTOB, HeobXoauMbIx s
NPENAOCTABIEHHA TOCYJApCTBEHHOH MM MYHHUMNOAILHOH ycayru, aubo B
NpeNOCTaBNEeHHH IOCYJapCTBEHHOM MIIH MYHHLMIIAIBHON YCIYIH W HE BK/IHOYEHHBIX
B MPECTABJICHHBIH paHee KOMIIEKT JOKYMEHTOB;

HCTEYEHHE CpoKa JICHCTBUA JIOKYMEHTOB MJIH H3MEHEeHHEe HH(OpPMALMK nocie
[NepBOHAYAllLHOTO  OTKa3a B  MNpHEME  JOKYMEHTOB, HeoOXOAMMbIX 4
MPENOCTABICHHA TOCYAApCTBCHHOH MM MYHMUHNAnbHOH  ycnyrd, aubo B
PE0CTAB/IEHHM IOCY1IaPCTBEHHON WIIH MYHHLMIIAILHOH YCIIYTH;

BbIABJICHHE  JIOKYMEHTAJIBHO  [OATBEPHKIEHHOro  (axta  (NpHIHAKORB)
OLIMOOYHOIO MJIM MPOTHBONPABHOTO AeHCTBHA (6e3aeiicTBUA) NOMKHOCTHOTO LA
opraHa,  NpENOoCTaBJAIOIIEr0  TOCYJapCTBEHHYW)  YCIYry, HAW  Opraua,
MPE/IOCTABMIAIONIETO  MYHHMIMIIQIBHYIO  YCIYry, rOCYapCcTBEHHOIO MM
MyHHLHNATbHOrO  cayxawero, padotHuka M®L], pabotHuka opraduzauuy,
npeaycMoTpeHHoH  4acteio 1.1 crateu 16 DegepansHoro  3akoHa  oT
27 wmons 2010 rogma Ne 210-®3 «O6 opraHMsauMH  NPEIOCTABIEHHS
FOCYAapCTBEHHBIX M MYHHIUHIAILHBIX YCIYI», IpH I[1epBOHAYANIBHOM OTKase B
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lippeMe NOKYMEHTOB, HEOOXOAMMBIX /i MpefoCTaBICHHS rocy1apCTBEHHOH WM
MYHHLHIIATBHOH  yei1yry, /b0 B mpefocTasienu rOCyNapCcTBEHHOH  HITH
MYHHLHIIABHOH yCJIYIH, O YeM B NHCBMEHHOM BMJIE 33 MOJINHCHIO PYKOBOJMTENS
Oprana, — NpelloCTaBIAIONIEro  roOCYIapcTBEHHYIO — YClyry, MAH  oprama,
HPCAOCTABNIAIOWIEr0  MYHHUHIANBHYIO  YCTyry, pykoBomuTeas M®I] NpH
EPBOHAYAILHOM 0TKA3E B IPHEME JOKYMCHTOB, HCOOXOAMMBIX /1A NPEA0CTABICHUS
FOCY/IapCTBEHHOH WK MYHHLHNIANLHOH yciyru, 160 PYKOBOAMTENS OpraHH3aiiH,
NPelyCMOTPEHHOH  YacThiO Ll cratkh 16  MepepanbHoro  3akoua
or 27 wmons 2010 roma Ne 210-®3 «O6 opranusaunu npefocTaBIeHHsA
FOCYNAPCTBEHHBIX ¥ MYHHUMOANBHLIX YCIYI», YBEJIOMISICTCA 3afABHTENb, 4 TAKKe
[IPHHOCATCA H3BHHEHHA 3a JI0CTaBNeHHbIe HeY 00CTBRa;

3) oTka3biBaThL B NpHEME 3apoca W HHLIX JOKYMCHTOB, HEOOXOAMMBIX ISt
PCAOCTABICHHA MYHHUMNAILHOH YCIYTH, B Ciiydae, €CiH 3ampoc W JOKYMEHTHI,
HeODXO/MMBIE  JUIA  NPEOCTABACHMS  MYHHLMIAILHOM YCIYIrH, MojAaHbl B
COOTBETCTBMM € uHOpMauMeidl © cpokax M MNOPSAKE MpeOCTABIEHMS
MYHHLUHIATBHOH ycmyTH, onybiaukoBanHoii Ha Eaunom noprane, PervoHanbHOM
noprasne.

4) oTKa3blBaTh B MPEOCTABICHHH MYHHUHNANBHOH YCIYI'M B ciy4ae, eciu
3aMpoC H NOKYMEHTRI, HEOOXOANMBIC 1A NPE/IOCTABNEHNS MyHULMOATILHON YCIyIH,
MOJaHkl B COOTBETCTBHH C MH(OPMalMeH 0 cpokaxX M MOpsiKe NpefocTaBIeHHs
MYHHUMNAIBHOH yCiIyrd, onybnukoBauHoii Ha EauHoM noprane, PermoHanbHOM
noprasne

5) TpeGoBath OT 3aABHTENS COBEPIICHHS WHBIX INEHCTBHH, KpoMe
NPOXOM/ICHHs.  MAEHTH(pMKALMKH M ayTeHTUDHUKALMH B  COOTBETCTBHH  ©
HOPMAaTHBHBLIMH MpaBoBbIMM aKTamu Poccuiickoii Pepepauun, ykasanus UemH
fipueMa, a TaiKe npeloCTaBleHHA CBeACHMH, HeoOXOAMMBIX jis pacuera
ATHTEILHOCTH BPCMEHHOTO WHTEPBANA, KOTOPHIH HeoDXoaumo 3aGpoHHpoBaTh s
[pHeMa.

0) NpH NpeJoCTaB/IeHHH MYHHIUMIAILHON YCIYTH 110 IKCTEPPUTOPHATBHOMY
NPHHLMITY  YIOTHOMOYCHHbLIH OpraH He Bhpase TpeboBaTh OT 3agBHTENS
(npeacrasuTens sagsuress) win M®L] npenocrasienns JIOKYMEHTOB Ha OyMamHbIX
HOCHTEIISIX, €C/IH HHOE He YCTaHOBJICHO (pe/lepalbHbBIMH 3aKOHAMH | TIPHHEMAEMbIMH
B COOTBETCTBHM ¢ HUMH akTamu [Ipasurensctra Poccuiickol Menepatiuu, 3akoHaMu
KpacHomapckoro xpas # NpHHHMaeMbIMH B COOTBETCTBHH C HUMH aKTaMH BBICIIETO
HCIIOHHTE/ILHOTO OpraHa rocyaapcrseHHol Bnactu KpacHojapekoro kpas.

2.11. McueprnbIBalomui nepeyeHb OCHOBAHHH
JUIS OTKa3a B PEI0CTaBIEHHH MYHHIMNAIBHON YCIyTH

OcHoBaHMeM 1n1a OTKas’a B [OpHEME JOKYMEHTOB, HEOOXOOMMBIX A
NPENOCTABICHUA MYHHLUHIAIBHON YCIYTH, SBIAETCS:

)  JOKYMEHTBI, NpEJiCTaBIEHbl ¢ Cepbe3HbIMH NOBPEKIEHHAMH, He
MO3BOJIAKOUIHMH OJHO3ZHAYHO HCTOJNKOBATh HX ColepiKaHHe,

2) [OKYMEHTBI, MpeACTABMEHBI 3ad4BMTENCM HE B INOTHOM 0ObBEMe,
NpelyCMOTPEHHOM B ITyHKTOM 2.7 Hactosmero PerjamenTa;
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3) HECOOMIOJCHHE YCTAHOBIEHHBIX YCIOBMil NPU3HAHHA [AEHCTBHTEIBHOCTH
YCTAHOBICHHOH  KBAIM(DHUHPOBAHHOH  MOANMCH  COIIACHO NyHKkTy 9
[locranosnenns Tpasurenscrsa Poccuiickoi Mepepain ot 25 asrycra 2012 rosa
Ne 852 «O06 yreepanennu [Ipasun uenonssosanus YCHIEHHOH KBanU(HUHPOBaHHOH
SMCKTPOHHOH TOAMMCH NpH ofpalleHnd 3a nomydeHHeM rOCYIAapCTBEHHBIX H
MYHHLHMIAIBHEIX YCIYT M O BHECCHMH W3MeHenus B [lpasuna paspaGotku
YTBEPH/IEHHA aIMHHHCTPATHBHBIX PErIAMEHTOB NPEIOCTABIEHHS [OCYIapCTBEHHbIX
YCIYI», IpH nojia4e 3anpoca B aNeKTpoHHoi dopme nocpeacrsom [Moprana;

4) OTCYTCTBHE Y 3asBHTENS COOTBETCTBYIOMIMX MONHOMOUMI HAa nomy4yeHue
MYHHIHIAIBHOR YCIYTH,

3asBUTENIO HE MOXKET BBITh OTKA3aHO B IPHEME AOMOJNHHTeBHBIX JOKYMEHTOB
NPpH HAJTMYUH NTOMKETAHNA HX COATh,

O namuuuu ocHOBaWMsA [ OTKa3a B NpHEME MOKYMEHTOB 3afBUTENs YCTHO
HH(OPMUPYET CIELHAIHCT YIIONHOMOYEHHOIO opraHa snbo M®L| npu npueme
JAOKYMEHTOB.

2.12. TlepeueHnb yenyr, KOTOpbIe ABISIOTCS HEOOXOMUMBIMH
1 00A3aTENLHBIMK [UISl [IPEOCTABICHUS MY HHIIHMAJIBHOH YCIyIr,
B TOM “YHCIE CBEICHHA O IOKYMEHTE ([ 0KYMEHTaX ), BhIaBaeMoM
(BBITaBaeMbIX ) OPraHH3aIHAMH, YIACTBYIOUIMMH B [PEIOCTABICHHH
MYHHUHNATBHOH YCIyTH

JApyrux yciyr, KOTOpble ABASIOTCA HEOOXOAMMbIMH M OBS3aTEABHBIMHU IS
MPCAOCTABICHHA  MYHHLUMNANLHOH  YCIYIH, 3aKOHONATEILCTBOM  Poccuiickoii
®enepaunn u KpacHosapekoro kpas He [pe/lyCMOTPEHO.

2.13. PasMep nnarel, B3uMaeMoii
3a Nnpe/locTaBieHHe MyHHLHIAILHOH YCIyTr U

Ilpenocrasnenne MyHHUHNANLHOM YCIYTH OCYILECTBIAETCA HA GE3BO3ME3IHOI]
OCHOBe.

2.14. MaxkcHMalbHbIi CPOK 0XHMIAHHSA B 04epei
NpH No/la4e 3as8BJIeHUS O NPeoCTaBIeHHH
MYHHLHIAABHOH YCIYTH M NPH NOMYYEHHH Pe3yibTaTa
MPEOCTaBIeHHA MYHHIMIATIEHOH YCITYTH

MakcumanbHbli  CPOK OMMAAHMA B Ouepend MpH [0jaue 3asBieHHs o
[pELOCTABNICHHH ~MYHMUMOAIBHOH YCAYTM M TPH  [ONYMEHMH  pe3y/bTara
MpPCOOCTABIICHUA TaKWX YCAYT He JO/KeH cocraBnath Gomee 15  muHyT,
[IPOJIOJIAKHTENILHOCTE TIPHEMa HE [I0JUKHA TNpeBbllarte 15 MUHYT 10 KaxioMmy
3asBJICHHIO O NPEAOCTABIEHHH MYHUIMMANBHOM YCaYIH.



15

2.15. TpeGobanus Kk noMelIEHUAM, B KOTOPBIX MPENOCTaBAgeTCs
MYHHLIHIIANBbHAA YCITYTa, K MECTY OJKHIaHHUA W IpHeMa 3asBHTeNeH,
Pa3MELLEHHIO H OPOPMIECHHIO HH(OPMALIHH O OpsIIKe
MPenocTaBieHHs TaKUX YCIyr

Wupopmanus o rpaduke (pexnme) paGots: aOMHHHCTPALMH MYHHLMNATBHOIO
obpasosanus Eiickuii paiion, M®L] pasmemaercs MpH BXOJIE B 3/1aHHE, B KOTOPOM
OHO OCYLICCTBIACT CBOIO LEATENBbHOCTH, HA BHIHOM MecTe, a Takxke obopynoBaH
ynobHo# necTHHUel ¢  mopywHSMH, MnaHaycaMH i OecrnpensiTcTBEHHOro
NnepeiBrxeHHs I'paxiaH.

3panue, B KOTOPOM NPEAOCTABASETCA MyHULMNAILHAS ycayra, JOJDKHO ObITh
000pyN0BAHO OTHENBHBLIM BXOAOM I  CROBOIHOTO NOCTYMa 3afBHTENEH B
[MoMelleHue.,

HGMELT.I,EHHH, B KOTOPEIX NpeaIoCTABIIAETCH MYHHILIHITIAILHAA yehayra, Mecra
OHIAAHKA NO/DKHBI COOTBETCTBOBATh CAaHWTAPHO-THIMEHMYECKHM TIpaBMiaM U
HOpMaTHBaM, — npaBHiaM  noxaprHoi  OesomacHocTH, GesonacHocTH  Tpyna.
[Tomemenns obopyayrores cuctemamu KOHJAMIITHOHHPOBAHUA (OXJIAKIEHHUS U
HarpeBaHus) M  BEHTUJMPOBAHMA  BO3YXa, CPEJACTBAMH  OMOBEICHHA O
BO3HHKHOBEHHHM YPe3BbIYaHHON CUTYALIHH,

Ha BuanoM Mecte pacnonaraiores  cxeMbl pasMelleHns  CpPEICTB
NOWAPOTYILIEHH U nyred ssakyauuu monei. Ilpexycmarpusaercs oBopynoBanue
AOCTYNHOro MecTa 00LIECTBEHHOTO M01b30BaHus (Tyasner).

M®L] ocyuiecTBAAET CBOIO AEATENBHOCTh B COOTBETCTBHH C TpeDOBaHUAMH
KOMQOPTHOCTH M JIOCTYNHOCTM A4 mojyuaTenedl MyHHLMNAIBHON YCIIYTH,
YCTaHOBJICHHBIMH  rlocTaHoB/ieHueM IlpasutensctBa Poccuiickoii  ®enepaiun
or 22 pexabps 2012 roma Ne 1376 «O6 yrBepikaenud Ilpasun opramusaumu
JCATENBHOCTH MHDI‘U(IJ}'HKLIHUHEJ]LHHX LEHTPOB ITpenoCcTaBlicHHA TOCYAPCTBEHHBIX
H MYHHLMIIAILHBIX YCIyry (flanee - nocrtatosieHue No 1376).

Iomelenus 115 npuema sasBuTeneit 10/KHbBI COOTBETCTBOBATE KOM(OPTHEIM
UL TpaiiaH yCIOBHAM H ONTHMANBHBIM YCAOBHAM paboTEI CHELHANHCTOB OpraHa,
[TPEIOCTABIIAIOIICTO MY HHIIMMAIbHYIO YCIYTY, U J0KHB] 06ecneunBars:

KOMpOPTHOE  pacnojiokeHHe  sasBuTens w  crneumanucrta  MOLL
NpPeJOCTaBNAKILEr0 MyHHLUIIANBHYIO YCIYTY;

BO3MOAHOCTE M ya00cTBO  odopmmenuss 3asBUTENEM  TMHCLMEHHOTO
obpauieHus;

TeNe(HOHHYIO CBS3b;

BO3MOJKHOCTb KOMTHPOBAHHUA TOKYMEHTOB;

AOCTYTl K HOPMATHBHLIM [IPABOBBIM AKTaM, PEryIHPYIOUIHM MPeocTaBleHue
MYHHLUMNANBHOM yenyry;

HaJIH4YHE NHChMEHHLIX MPHHAIexKHOCTeH H OyMmaru dopmara «Ady,

Pabouyee mecto cneumanucra MOLL, oTBeTCTBEHHOIO MPel0CTABISIONIETO
MYyHHLHIANBHYIO  yCIOyry, JIoJkHO — ObITh  000OpYyOBaHO  MEpCOHALHBLIM
KOMOBIOTEPOM € JIOCTYNOM K MH(OPMALMOHHBIM  pecypcaM  Opraa,
MPEAOCTABAIOLIEr0 MyHHUHTANBLHYI) YCIYTY.

Mecta ans oxupaHus sasBUTeNsIMM NpHeMa, AJS 3amOHEHMA 3alPoCoB O
NpefoCTaBIeHHH MYHHULMNAILHOH yenyrn o0OpyIAYHOTCA CTYJIbAMM, CTONAMH
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(cToMKaMM) 118 BOIMOKHOCTH 3aNOHEHHs HEOOXOIHMMBIX U1 MOJy4YeHHUs
MYHHUHTIAJILHOM  YCIYIM  JOKYMEHTOB, OBecrednBaroTcs pyukamH, OnaHkamu
AOKYMEHTOB. KoIH4ECTBO MeCT OKMAaHMs ONpemenseTcs MCXOLS M3 (axTHyecKoii
Harpy3KH 1 BO3MOJKHOCTH HX pa3MellleHHs B MOMELLeHHH,

[lpuem  sasButeneit npwu NPCAOCTAB/ICHUH  MYHHUHIATLHOH  yenyru
OCYWIECTBIACTCA COTNIACHO TpaguKy (peskumy) paboThl yHOIHOMOYEHHOTO oprasa,
HPEAOCTABAOIIEr0 MYHHUMNANBHYIO yeuyry, MdIL],

BusyanpHas, TexcToBas M MynbTHMenHiiHas HHpOpMauMs o mopsaake
MPENOCTABACHHA MYHHLUMNANIBHOH YCIyrM pasMmellaercs Ha WHGpOpPMaLHOHHOM
CTeHie B nomeuieHnax M®ILL u ynosxomodeHHOro oprana s 0KHIAHMS H npuema
3AsIBUTEJICH.

MH(OopMaUHOHHEIE CTEHIBI PA3MEIIAIOTCS HA BHIHOM, JOCTYIIHOM MecTe.

Ha  wHQOpMAUMOHHBIX — CTEHAAX,  pACTIONOKEHHBIX B HOMEILEHHH
YIOJIHOMOYCHHOIO OpraHa, NpeAHasHaYeHHbIX [UIA OXKHIaHHA W pHeMa 3asBHTelel]
AL NPCHOCTABICHHA  MYHWMUMNANBHOH  yCAyrd, pasMellaeTcs  caeayroLias
MH(popMaLK:

CripaBoyHas uHGOpMalLKs;

MOpANOK NMPEAOCTABNCHUA MYHHIMOATLHON YCiayrd, B ToM uucie B dopme
HH(OPMALMOHHBIX MATEPHANIOB (TAMSTOK, Opountop, 6ykneTos u T.1.);

(hopMBI 3agBIEHHH O NPENOCTABICHHH MYHHIMMATLHOM yeuyrd v obpasie
3aI10JIHEHHA TAKWX 3asBJICHUH;

nepetieHb JOKYMEHTOB, HEOOXOAMMBIX [l MPeIOCTABIEHHs MYHHILMIAILHOMN
YCIYIH;

nocynebublii (BHecyneOHbINH) nopsiok obkanoBaHus pelleHHid U JaeHCTBHI
(BesmeficTBus) agMHHUCTPALHH MYHHUHIIAALHOTO obpazoBanus Efickuil paiion, a
TaKKe JONMKHOCTHBIX /1ML M MYHMLUMIAABHBIX CIYKaLLHX.

Odopmitenne HHQOPMALMOHHBIX JUCTOB OCYWICCTBASETCS YAOGHBIM s
urenus wpHprom — « Times New Romany, dopmar nucra «Ad»; Teker - NPOTNHCHbIE
OyKBel, pasmepoM mwpudra Ne 16 - 0ObIYHBI, HAMMEHOBaHHE - 3arTaBHble OYKBbI,
pasmepoM wpudra N 16 - supubiii, moms - 1 cm Bkpyrosyio. TekcTh MaTepHaios
MOJDKHBL ObITh Hamewatansl Ge3 wucnpasieHuil, HauGonee BakHas MHDOPMALKs
BBIIENACTCA KUPHbIM wpnproM. [lpu odopmieHnn HHPOPMALMOHHBIX MATEPHAIIOB
B BHAe 00pasUoB 3asBICHMH HA MOJNYYEHHE MYHHUMIANLHOH YCIyrH, 06pasloB
3asBJICHHH, NepeyHei JOKyMeHTOB TpeboBaHMs K pasMepy mpHdTa 1 (Gopmaty nucra
MOT'YT OBITh CHHKEHEI,

[Tomemenus, rme ocywectsnsercs npueM M BbiJaua  JJOKYMEHTOB,
oBopyayioTes ¢ yuetom TpeGoBauHii 10CTYNHOCTH 1S HHBATHAOB B COOTBETCTBHH ¢
JEHCTBYIOIMM 3aKOHOJATeIbeTBOM Poccuiickoi @ejtepaliiy 0 COLMAIBLHOW 3alHTE
HHBAJIH0B, B TOM YHCJIe oDecIieunBalOTCH:

YCJIOBHS  Ana  DeCNpensTCTBEHHOrO [0CTyNna K OOBEKTY, Ha KOTOpOM
OpraHM30BaHO MPEAOCTABICHHE YCIYr, K MeCTaM OTIbIXa W TPENOCTABIAEMBIM
yciyram;

BO3MOJKHOCTb CAMOCTOATE/ILHOIO NEPEIBUKEHUA MO TEPPHTOPHU 00BEKTa, HA
KOTOPOM Opraiu3oBaHo MpeAoCTaB/ICHHE YCIIyT, BXOJa B TaKOH 0OBEKT U BbIXOOA H3
HEro, IOCaJKH B TPAHCTIOPTHOE CPEACTBO W BBICANKM M3 HEro, B TOM YHClE C
MCTI0JIb30BAHHEM Kpec/a-KoJiacKH;
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CONPOBOKACHHE HHBAINIO0B, WUMEIOLIMX CTOHKHE paccTpoiicTBa (YHKLMM
3PCHHA H CaMOCTOATCILHOIO NEPEABHIKEHHSA, H OKa3aHHe MM NOMOLLM Ha 00bekTe, Ha
KOTOPOM OpraHH30BaHO [1PE/l0CTABIIEHHE YCIIYT:

Haliekaulee  pasmelliende obopynoBaHMs M HOCHTeldeH HHpOpMAlMH,
HeOOXOAMMBIX JUIH  ofecrievenHs GecrpensTCTBeHHOrO 0CTyna MHBANMIOB K
OOBEKTY M  NpENOCTABIAEMBIM  YCAYraM ¢  ydeToM OrpaHHYeHHH WX
AHIHCNEATEIILHOCTH,

AyOnHpoBaHHE HEOOXOAMMOH /I HMHBAIMIOB 3BYKOBOH MW 3pPUTENBHOM
nHGOPMALKH, A TakKe HAlANMCeH, 3HAKOB M WHON TEKCTOBOH M rpajuyecKoi
HHPOPMALIMK 3HAKAMM, BbIOJHEHHbIMH peibedHo-ToYeunsiM wpudTom bpaiins,
AONYCK CYpAONEepeBoauNKa H TH(AOCYPAONEPEROIUHKA;

AOTIYCK Ha OOBEKT, Ha KOTOPOM OPraHM30BAaHO MpeocTaBicHHe YCIyT,
CGEER‘H-H]}GEGHHHKE IpPH HaIH4YHH JOKYMEHTA, NOATBCRAOAIOUIETO e¢ CreuHalbHoe
O0y4eHHEe H BbIIABAEMOr0 B MOPHJIKE, YCTAHOBIEHHOM 3aKOHOIATENLCTBOM
Poccuiickoii Mepeparuu;

OKa3dHHE CHCUHATHCTAMH YTIOJHOMOYEHHOIO OpraHa, MpefoCcTaBIsIoNEero
MYHHLMIIATBHYIO  YCJIYI'Y HaceleHMIO, MOMOLIM MHBAJIWAaM B  I[1PeojoJieHHH
0apbepoB, MELIAIOLIMX NOTYHEHHIO UMH YCIYT HApaBHE ¢ APYTHMM JIHLAMH.

2.16. lloka3saTenu 1OCTYIIHOCTH M KayecTBa
MYHHLUHIATBHBIX YCITyT

[NokasaTensMu [OCTYNHOCTH M KAa4ecTBA MYHMLMTIAIBHBLIX YCIYT ABISIOTCA
BO3IMOKHOCTh:

1) nony4aTh MYHHUMMANBHYIO YCIYIY CBOEBPEMEHHO M B COOTBETCTBHH CO
CTaHIapTOM IPeJOCTaBIeHUs MYHHLMIIAIBHOM YCIYIH;

2) nmomyyath MOJNHYIO, aKTYATLHYIO H AOCTOBEPHYIO HHPOPMALIHIO O MOpsIKe
Npe/IOCTaBICHUsA MYHHLHIIAIBHOW YCIIYTH, B TOM YHCIIE B 2JIEKTPOHHO# (opme;

3) nomyuats MyHMUMNANbHYIO YCIyry B (OpMax, NpeaycCMOTPEHHBIX
3aKoHoAaTenbeTBo Poceniickoit Denepanuu;

4) obpawareca B jocynebHOM U (Win) cyseBHOM MOPSIKE B COOTBETCTBHM C
3aKoHozaresibeTBoM Poceriickol Mejiepaiiun ¢ xkanoboi (npeteHsueii) Ha npuHsITOR
N0 €ro 3aAB/CHHIO pelieHHe WM Ha JeHcTBHA (Oe3seilicTBUE) CHELHATHUCTOB,
OTBETCTBEHHBIX 3 MPENOCTABICHHE MyHHIMITAILHON YCITYTH,

OcHoBHble TpebOBaHHS K KAUECTBY MPeAOCTABICHUS MYHHIIHITAIbHOH YCIYTH:

1) cBOEBpEMEHHOCTD NPEIOCTABICHHS MyHHLUMNANLHOR YCIyTH;

2) [OCTOBEPHOCTs W  MOAHOTE WH(YOPMHPOBAHMS TIpPaKIAH ©0 XOfe
paceMoTpeHus ero obparieHus;

3) yno0cTBO M AOCTYNHOCTH MNONYYEHHS IPaKIAHWHOM HHMOpPMALMK o
MOpAAKE NpefoCcTaBIeH s MyYHHLMNAALHOR YCIyTH,

[lokasarenamu KauecTBa npefoCTABICHHS MYHHLMIAILHON YCIYrH SBISIOTCS
CPOK paccMOTPEHHs 3aABIEHMA, OTCYTCTBHE WM HalMyue *anod Ha JelcTBus
(GesnelcTBHE) NOMKHOCTHBIX JIHLL.

B npouecce npepocTaBieHus MyHUUMIATBHOH YCIYrH 3asBUTENb BIPaBe
obpallaTecs B YIIOJIHOMOYEHHBIH OpraH no mMepe HeoOXOAMMOCTH, B TOM HHCIIE 3a
NoJyHeHHeM MHPOPMAIMKA O X0/ie [1Pe/IOCTABIEH S MYHHIIUIIAIBHON YCIIyTrH.
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[Ipn  npemoctabnennn  MyHHUMDATBHOS YCIAYTH  3aMBHTENbL  JIBAN/bI
B3aHMOJCHCTBYET ¢ JOJKHOCTHBIM JHIOM M®I] (NpH mnoaaye 3aspjieHus M
MOKYMEHTOB, HEODXOAMMBIX JUIS MONYYEHUS MYHHIHNAIbHOJ] YCIIYTH, U TIPH BhIjIaue
pesynbTara MYHHLHTIANLHOH YCIIYTH). [IponomxuTensHocTs Kax10ro
B3aHMO/CHCTBHA cocTaBiser He Gonee 15 Munyr,

KonuuectBo  B3anMogmelictsuil  sasBuTens ¢ AOMKHOCTHBIMH  JHLAMM
YIOJIHOMOYEHHOTO  OpraHa MpH  NPEAOCTABAEHHH  MYHHUMNAILHOMN YCIYTH
ONPEAe/IACTCA B COOTBETCTBHH CO CTAHAAPTOM ee MpPeJOCTABAEHHS, YCTAHOBIeHHbIM
HacToAwMM PernamenTtom, a szaumozeiicteue M®L] ¢ ynonHoModeHHbIM OpraHom
OCYLIECTBJIACTCA DE3 YYaCTHA 3asiBHTENS,

3. CocTas, MoC/e10BaTeNbHOCTE M CPOKH
BLINOIHEHNA aAMUHHCTPATHBHBIX [TPoUeRyp (AeHcTBHIT), TpeboBanms
K [HOPAJIKY HX BBITIOJIHEHHS, B TOM YHCIIEe 0COOEHHOCTH BLITIONIHEHHS
ANMHHHCTPATHBHLIX NPOUEAYD (JEHCTBHH) B 21eKTPOHHOMH (hopme

3.1. Cocras u nocnen0BaTebHOCTS npoueayp

Oprain3auus npefocTaBieHHs MYHHLHNATbHO] YCIAYIrdH BKIHOYaeT B ceds
CICAYIOIHE aAMHHHCTPATHBHEIE POLEAYPHI:

1) npuem u perucTpallns 3asBIeHHA M IPHIAraeMbiX K HEMY JIOKYMEHTOB;

2) PpaccMOTpeHHe 3afABIEHMS M [PUHATHE pelleHHs 06 OIpeeneHHH
CIICLHAITNCTA, OTBETCTBEHHOTO 3a NPOBE/IeHHE aIMHHHCTPATHBHBIX ITPOLIEAYD;

3) cbop ceenenmui, NPOBEpKa JIOKYMEHTOB M MNPUHATHE pelleHus o
PErMCTPALMK 3a4BICHHA O NPOBEAEHHH OOLIECTBEHHOH DKOMOTHYECKOH IKCIEPTH3BI

4) paccMOTpeHHe 3asBICHUS O NpPOBEAEHHH OOGLIECTBEHHON IKOMOrHYECKOi]
SKCMEPTH3BI H (POPMHPOBAHHE PE3YNbTAaTa MyHHLMITANEHOM YCIIYTH, B COOTBETCTBHM
C 3asBJICHHEM;

5) Bbljaya (HampaBleHHe) 3aSBUTENIO  PE3Y/bTATA  MPEedOCTABIEHHS
MYHHLHIAILHON YCIAYTH.

3asiBUTENL BIIPABE OTO3BATh CBOE 3asBJieHHE Ha Jlo0oi cTamuu paccMoTpeHus,
COIJIACOBAHHA MM TNOArOTOBKH  JIOKYMEHTA  YNOJIHOMOYEHHBLIM  OpPraHoMm,
00paTHBIIKCH ¢ COOTBETCTBYIOLMM 3asBieHueM B MDI, B YMOTHOMOYEHHbIH Opra,
Ha EQnHbIH nopran, Ha Pernonansueiii mopran.

biok-cxema nocnenoBareibHOCTH BBIIOITHEH S aMHHHCTPATHBHLIX IIPOLIEAYP
NpH NPENOCTABICHUH MYHHLHOANBHOH YCIYrH NPUBOAMTCA B MPUIOKeHHH Ne 5 K
HacTosieMy Pernamenry.

3.2. Tpuem 3anpoca o npeocTaBleHUH MYHHIIHIATLHOMN YCIyTH

3.2.1. OcnoBaHneM 1A HaYasla BBIIONHEHHS aIMHHHCTPATHBHOMH TIPOLEYpBI
ABJIACTCA MOCTYIJIEHHA 3afBJIEHHA O MpOBeJeHHH OOLIECTBEHHOH SKON0rHYecKoil
3KCNEPTH3bI € MIPUIAraeMbIMH K HEMY JOKYMEHTAMM.

3.2.2. 3asBreHKe PEIOCTABISETCA CIEAYIOWMMH CIOCODaMH:

1) npu obpamennu B MOLI;

2) npu oOpallleHHH B YIIOJIHOMOY€HHBIH OpraH;
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3) uepes [lopran.

3.2.3. Cneupanuer ML aubo ynonHOMOY9EHHOTO OpraHa, OCYLECTBIAIOUINH
MPHEM M PErHCTPALIMIO JIOKYMEHTOB:

|) ycranaBiuBaeT JMYHOCTH 3ASBUTENS, B TOM YMcie [IpOBEpAET JOKYMEHT,
YHOCTOBEPAIOWHMH JTHYHOCTB, TIPOBEPAET MOJHOMOYMS 3aABHTENS, B TOM YHC/e
NOTHOMOYHSA MPeCTaBHTENA ACHCTBOBATE OT €T0 HMEHH:

2) nposepseT HalMYME BCEX HEODXOIHUMbIX JOKYMEHTOB HCXOJd W3
COOTBETCTBYIOLIEr0  MepeyHss  [JOKYMEHTOB, HEOOXOAMMbIX M8  OKazaHus
MYHHUHTAIBHOH YCIyTru;

3) npoBepseT COOTBETCTEHE MPEJCTAB/IEHHBIX NOKYMEHTOB YCTAHOB/IEHHBIM
TpeDOBaHHAM, YI0CTOBEPSACH B TOM, UTO!

TEKCThI IOKYMEHTOB HanucaHbl pazbopunBo;

GamMMIMK, HMEHA H OTYeCTBA DUIHYECKUX JIHILL, azipeca WX MecTa JKMTelbCTBa
HaIHCaHBI MMOJHOCTRIO;

B NOKYMEHTaX HET IMOLYMCTOK, NPHUIHCOK, 3aYEPKHYTHIX CIOB H MHBIX
HCTIpaB/ICHMIA;

AOKYMEHTBI HE HCIOJIHEHBI KapaH IaIioMm;

AOKYMCHTEl HE HMEIOT CEpbe3HbIX MOBPEKACHHH, HalH4YMe KOTOPbIX He
NIO3BOJIAET OJHO3HAYHO MCTONIKOBATL HX COJEPKAHHE;

4) ClMYaeT NPeACTaB/ICHHbIE YK3EMIIAPbI OPHIHHAJIOB M KOTIHIA JIOKYMEHTOB;

5) UpH ycTaHOBNeHHH (AKTOB OTCYTCTBUS HEOOXOMANUMbIX JIOKYMEHTOB,
HECOOTBETCTBHSA ~ MPE/CTABNIEHHBIX  [JOKYMEHTOB  TpeOOBAHMAM  HACTOALIETO
AIMHHHCTPATHBHOTO perigaMenTa cneunanuer MOL mubo ynonnomovenHoro
OpraHa, OCYLUECTBIAIOLMHI IIPHEM JIOKYMEHTOB, YBEIOMJINET 3asBUTENsS O HATHYUH
NPeNATCTBAH 1N OKa3aHMA MYHHUMOANBHONH YCAYTH, OOBACHAET 3asBHTENIO
CONCPIKAHME BLIABIEHHLIX HEAOCTATKOB B MNpPEACTABIEHHBIX [OKYMEHTAX M
NpeyiaraeT NPHHATL MEPBI 110 UX YCTPaHEHHIO.

[To npockbe 3asBuTENs Ha BTOPOM SK3EMNIApPE 3aABIEHHA WM ero KOMHM
AeNaeTcsi OTMETKa ¢ YKa3saHHEM [OaTthkl NpHeMa 3adBleHus, (aMHINH, HMEHH,
OTHECTBA, MOJKHOCTH H noamHcH cneuuandcra M®L| mubo ynonnomouerHoro
OpraHa, IpHHABLLEro 3asBleHKe.

3asBUTENb, IMPEACTABUBILIHIA AOKYMEHTBI JUIA TIONYYEHHHS MYHHUHMNANBLHOM
yeunyrd, B obazatenbHoM mnopsaaxe uHdopmupyercs cheuuanucrom ML aubo
YIOJIHOMOYEHHOI0 OpraHa;

0 CpOKe 3aBeplICHHs [PE]OCTABICHUA MYHHULMNAILHON YCIYrH M [OpsjKe
MOJNy4eHHA  [JOKYMEHTOB,  SABIAIONMXCA pesyJabTaTOM npefocTaBieHns
MYHHLHIANBHON YCIYTH;

0 BO3MOMKHOCTH OTKa3a B NNPEJIOCTABACHHH MYHUIIUTIANBHOM YCIIY I,

3asiBiieHne ¢ npunaraeMpiMH K HEMY JIOKyMeHTamu, noctynusiiee 8 MMLL, s
ACHb TOCTYIJIEHHA PperucTpupyercs cneuqanuctoM M®PL] u  nepemaercs B
YTIOJHOMOYEHHBIH opraH.

3.2.4. B cayyae nocrynienus 3asBieHUs O [PEJOCTABIEHHH MYHHIUMNAIBHOI
yCuyrd u  NpHlaraéMeiX K HEMYy JOKYMEHTOB B 3JIeKTPOHHOH dopme ¢
uenonpzosanue Iloprama cneunamuer M®L] mbo ynomHomouenHoro oprana,
OTBETCTBEHHBIH 33  MpPHEM  NOKYMEHTOB,  OCYIIECTB/SET  CHEIYIOLULYIO
[10C/1e10BaTENILHOCTL ACHCTBHI:
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1) B Tedenue 1 paGouero aHs [POBEPACT ACHCTBHTENBHOCTb YCHIEHHOI
KBJIH(HIMPOBaHHO JIEKTPOHHOH  MOAMMCH ¢ HCIONB30BAHHEM CpeaCTB
HH(OPMALIHOHHOI CHCTEMBI TOJIOBHOTO YIOCTOBEPAIOLIETO LIEHTPA, KOTOPAs BXOAUT
B COCTaB HH(pacTpyKTyphl, obecreunsaiomieli HHPOPMALHOHHO-TEXHOIOIHYECKOE
B3aHMOJEHCTBHE JEHCTBYIONMX H  CO3MaBacMbIX HH(QOPMALIHOHHBIX  CHCTEM,
HCTIONIB3YEMBIX JUIA IPEAOCTABNEHHA MyHHLHIIANBLHBIX YC/IYT B 2/IEKTPOHHOH dopme,

B ciiyuae necobmonenns neiicrenutenbHocTn YCHIIEHHOH KBaTH(DHUUMPOBAHHOH
JIEKTPOHHOH moanue cneunanuer MO nubo  ymoaHoMmoueHHOro opraHa,
OCYLIECTBIIAIOUIMHA TpHeM JOKYMEHTOB, B TeueHHe 2 JHell co s 3aBepLUCHHS
POBE/ICHNA YKa3aHHOH MNPOBEPKM HaNpapiseT B JIMYHBIA KaOWHET 3as4BHUTENs Ha
[Toprane MOTHBHpOBaHHBI OTKA3 B mpueme 3asiBIEHHS W MpUIIaraeMeIX K Hemy
AOKYMCHTOB, — MOANHCAHHBLIH  HAa4albHWKOM  (3aMeCTHTeJeM  HaualbHHKa)
YNOJHOMOYEHHOI0 OpraHa.

2) NPOCMATPUBAET 3JIEKTPOHHbIE (OPMbI 3aSBJACHUS O peoCcTaBIeHUH
MYHHLHNANBHOH YCIYTH U NPHIAraeMble K HEMY 1OKYMEHTBI:

3) OCymeCTBAAET KOHTPOIb MONYHEHHBIX JTEKTPOHHDIX (GopM 3asBIeHHs O
HPEAOCTAB/ICHHH MYHULHNAIBLHON YCIYrH H MpPHJIAraeMbiX K HEMY JOKYMEHTOB Ha
NpeaMeT HeIOCTHOCTH,

4) pacrieyatblBaeT 3afABICHUE O NPEJOCTABACHHH MYHHLIHNANLHOL VCIYTH H
fipijlaraemMbie K HEMY JOKYMEHTBI Ha OyMaXKHbIH HOCHTENb M B JaibHeifimem paGoTa
C HHUMH BENeTCA B MOPs/IKe, YCTAHOBJIEHHOM HACTOSIIMM aJMHHHCTPATHBHBIM
PeEriiaMeHTOM.

3.2.5. 3agBnenne ¢ TpHIAraeMbIMH K HEMY JOKYMEHTAMH, MOCTYNHBIICE B
YNOIHOMOYEHHBIH OpraH, B JieHb MOCTYIUICHHS PErHCTPUPYETCA [AOIKHOCTHRIM
HLOM  YHOJAHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 3a [1€JIONPOM3BOJICTBO, M
NnepejaeTcs HauallbHUKY YNOJIHOMOYEHHOIO OpraHa /iy pacCMOTPEHHA U HAIOIKEHHS
PEe30MIOLHH,

Perucrpaiims 3aABJICHHH MPOH3BOJIUTCS JOIAKHOCTHBIM JTHIIOM
YNOAHOMOYEHHOr0  OpraHa, OTBETCTBEHHBIM 3a JIENONMPOH3BOACTBO, MyTEM
MTPUCBOCHHA MOPANKOBOI'0 HOMEPa KauIOMY MOCTYNHBLIIEMY 3asBJICHHIO B JKypHaJe
perucTparuu,

3.2.6. HayaibHUK yIIOJIHOMOYEHHOIO OpraHa B TeueHHe OJHOIO jIHS CO JHS
MOCTYNICHHA K HEMY 3adBNCHWS C MNpHIaraeMbIMH K HEMY JOKyMEHTaMM
PacCMaTPUBACT MX, HAKIAABIBACT DE3OMIOLHMIO M MEpPefaeT HOKHOCTHOMY JIHLY,
OTBETCTBEHHOMY 3a JIeJIONPOH3BO/ICTRO.

3.2.7. JlonyKHOCTHOE /HLO, OTBETCTBEHHOE 3a JeNONpoOM3BOACTBO, B IeHb
NOCTYNACHHA K HeMy OT Ha4yaibHHKA YNOJHOMOYEHHOrO OpraHa 3asBieHHs C
MpHAaraeMeiMH K HEMY JOKYMEHTaMH, nepenact YKaiaHHBIE JOKYMEHTBI 1J1A
PaccMOTpCHHA JAOJTAHOCTHOMY JIKLY, YKa3aHHOMY B PE0JOUHH  Ha4YalbHHKA
YIOJIHOMOYEHHOTO OpraHa.

3.2.8. MakcuMabHbli  CPOK  BBINOJHEHHS AaHHON AIMHHHCTPATHBHON
[NpoLenypesl COCTaBnAeT 2 JAHHA CO JIHH [TOCTYTUICHHA 3aABJIEHHA O HNpeloCTaBNeHHH
MYHMLHMIAIbHO! YCIYIH U [IpMIaraeMeIX K HEMY AOKYMEHTOB.

3.2.9. Pe3ynsTaToM BbINONHEHUS AJMMHUCTPATHBHON MpOLENYPHl ABJSETCH
nepefaya 3adBleHHA O NPEeJ0CTABICHHH MYHHLUHIANBHOH YCIYIH ¢ NPHIaraeMeIMH K
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HEMY AOKyMEHTaMH [J0/KHOCTHOMY JIMLLY, YKa3aHHOMY B Pe30JIOLMM HAYaibHHUKa
YTTOJHOMOYECHHOTO opraHa.

3.3. PaccMoTpenue 3anpoca
0 MPeoCTaB/eHHH MYHHLIHNAIBLHON yCIyrH
H 0hopMIIeHHE YBEJIOMJICHHS O PErHCTPALIMH 3aABJIeHHS
O NpOBEeHHH 0DIIECTBEHHOH IKOTOTHHECKON IKCIEPTU3bI THGO
YBEIOMIICHH: 00 OTKa3e B MPEAOCTABIEHHH MYHHIMTTAIBHOMN YCIIYTH

3.3.1. OcHoBaHHeM /18 Hayana BBIIOIHEHHA aIMMHUCTPATUBHOH Npoueaypsl
ABJIACTCS NOCTYTIIEHHE CIICUMATHUCTY YIIOIHOMOYEHHOTO OPTaHa, OTBETCTBEHHOMY 34
TNPCAOCTABNICHHE MYHHUMOATEHOM YCITYTH, 3asBI€HHA O [IPOBEICHHH 00LIecTReHHO
SKOJIOIH4ECKOH IKCIIEPTH3bI C MPHIAraeMBIMH K HEMY JOKYMEHTaMH C Pe3osionueii
Ha4yalbHHKA YIOJTHOMOYEHHOTO OpraHa.

3.3.2. Cneuuamucr MPOBEPACT HAITHYHE BCEX HEOOXOOMMBIX HIOKYMEHTOB,
corsacHo TpeboBanuAM nynkra 2.7 pasuena 2 Hactosiero PermameHTa, a Takke
OTpEAieAeT  COOTBETCTBME  IPEACTABIEHHBIX  JAOKYMEHTOB  YCTAHOBIEHHBIM
tpeboBanuaM. Ilpu 3ToM onpenensercs, MMEIOTCS JM OCHOBAHMA [l OTKA3a B
NpeoCTaBIeHUH MYHHLHIANEHOH  yCIyTH MpOBEICHUA o0lecTBeHHOM
IKOJIOFMYECKOH OIKCIEPTH3bl, YKasaHHble B nyHkre 2.11 pasmenma 2 Hacrosinero
Pernamenra.

Crieunanuct obecneunBaer B YCTaAHOBIICHHBIE JICHCTBYIOLIUM
3dKOHOJATENBCTBOM ~ CPOKH  HAlIPABIEHHWE  MEKBEJOMCTBEHHBIX  3alpocoB O
NPEJOCTABICHHH NOKYMEHTOB M HMH(OPMALMH, HAXOAALIMXCS B PaclopsKeHUH
FOCYAapCTBCHHBIX ~ OpPraHoB, OpraHoB  MECTHOr0  camoymnpasienus, aubo
MOABEAOMCTBCHHBIX  FOCYNApCTBEHHBIM — OpraHaM MIM  OPraHaM  MECTHOro
CaMOyIpaBIeHHsA OpraHu3aluii,

3.3.3. Ilo pesynbTaTaM paccMOTpeHHs JOKYMEHTOB CIELMATIMCT YIPAaBICHHS
HH(OPMHUDPYET HAYAILHHKA YIOJHOMOYEHHOr0 OpraHa O HAIHYHH (oTcyTeTBHM)
OCHOBAHWH JUIA OTKa3a B MPe/lOCTABICHHH MYHHLMNAILHON yciyru NPOBE/IeHHA
001IECTBEHHOM YKOIOTHUECKOI IKCIIEPTH3bL,

3.3.4. Cneuuanuct npousBoauT o(opMIEHHEe YBEIOMJEHHS O perucTpalmu
3a4BJICHHA O MpPOBEJCHMM ODLIECTBEHHOH JKOJIOTMYECKOH 3KcrnepTussl 110 Qopme,
yKasaHHOH B nipuijioxkenun Ne 3 k nactosuiemy Pernamenty, nubo yBenomueHus 06
OTKa3e B PErMCTpaluy 3asBJEHHs O MNPOBEAeHHHM OOILECTBEHHOH 3KOJOrHYECKoi
9KCMepTH3bl 110 QpopMe, yKasaHHO# B mpunoxkernn Ne 4 k HacTosuiemy Pernamenty.

3.3.5. Tlpu opHOBpeMEHHOM [OCTYIUIEHMM 3asBlleHMl O mpoBejeHuH
00LIeCTBEHHOH 3KOIOTHHECKOH 3IKCIEpPTH3bl OJHOr0 00BEKTA JKOJIOTMHYECKOid
IKCNEPTH3bl OT [ABYX H Dojiee 0OOLIECTBEHHBIX oOpraHusauuii (oObeauHenuii), no
KOTOPBIM ~ Ha4albHUKOM  YIIOJHOMOYEHHOrO OpraHa TPHHATO pelieHHe o
PErHCTPaLHK 3asBJICHHH, CHELMAIMCT COITIACOBLIBAET C PYKOBOIMTENSMH JAaHHBIX
oOlIeCTBEHHBIX Opranu3auuii (oObeauHenui) NHOO ¢ HX YNONHOMOYEHHBIMH
MpCACTABHTCIAMM, UMCIOLIMMH JOBEPEHHOCT YCTAHOBJIEHHOIO 3aKOHOAATETLCTBOM
obpasua  Ha  mpeJCTaBleHHE  WHTEPECOB  OOIIECTBEHHBIX  OpraHM3aLMii
(0ObEAMHEHHH), BO3MOMKHOCTH CO3JIAHMA E[MHOM 3IKCIEPTHOM KOMMCCHHM 110
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MPOBEAEHHIO OOIIECTBEHHON IKOIOrHYecKoil axkcneptussl. [Ipu aToM ¢ 3asBHTENeM
00CY/KIaeTcss M COrNacOBBLIBAETCH COCTAR CAMHOH 3KCNEPTHOH KOMHMCCHHM M CpOK
HpoBeeHHA 00LEeCTBEHHOH IKOIOIHYECKOi IKCIIEPTH3BI.

3.3.6. B crmyvae NpMHATHA pellCHHA O CO3TAHMU (OTCYTCTBHH BO3MOMKHOCTH
CO3/1aHHA) €IMHOH IKCTIEPTHOH KOMHCCHH, OMpelleicHHH €e cocTaBa M CpoOKa
MPOBEACHHA  SKCTEPTH3BI 3aABHTENH YKA3aHHBIX OOLIECTBEHHLIX OpraHu3aiyii
(0bbenmHenuit) nucemenno (B ceoGoamoit dopme) B Tewenme | aHs nocie
HOIy4CHHA YBENOMIICHHUA OT CreLMalucTa (B yCTHOH (JOpMe) MOATBEP:KIAOT CBOE
corjacue o Co3gaHUH (OTCYTCTBHH BO3MOKHOCTH CO3NAHHSA) equHOil IKCMEePTHOH
KOMHCCHH 110 NPOBE/ICHMI0 ODIIECTBEHHOH 3K0JI0rHYecKoil sKcrepTHssl (nanee -
MHCEMEHHOE NOATBEPIKIeHHE (MMChMEHHOE YBeI0MIeHM e )).

3.3.7. B cnyuae npeicTaBneHHs MHCBMEHHOTO MOJATBEPIKAECHUS O CO3JaHHH
€IMHON 3IKCTIEPTHOH KOMHCCHH MO NpPOBEIEHHIO 0BLICCTBEHHOH HSKOTOrHYECKOi
SKCHEPTH3bl  CHELHATHCT O(QOPMIIET ejIHHOE YBE/OMJIEHHE O PerucTpaliiu
3a5BJICHHH O NPOBeJeHUH 00LIECTBEHHOM IKOMOrHYECKOi] IKCIIEPTH3bI, C YKa3aHHEM
HAMMEHOBAHHA 00IMIECTBEHHLIX OpraHH3alHii (0OBeIHHEHHH ), TTONABLIMX 3agBICHNSA
O NPOBEIEHHH ODUIECTBEHHOH KCHIEPTH3bI MO JIAHHOMY OOBEeKTY 3KOJIOrM4ecKok
IKCIICPTH3bI, a4 TAKKE COINACOBAHHOTO COCTABA €IMHOH SKCMEPTHOH KOMHMCCHM M
CpOKa nposeeHHs 00LIeCTBEHHON IKONOTHYECKOH SKCIIepPTH3BL.

3.3.8. B ciyuae npejcraBneHus MHCBMEHHOTO yBEZOMJICHHS 006 OTCYTCTBHH
BOIMOJKHOCTH  CO3/IaHMSl  €IHHOH DKCIIEPTHOH KOMMCCHH, ONpe[eNeHus CpoKa
NpOBE/ICHUs ODIIECTBEHHOH JKOIOrHYECKOM HSKCNepTH3bl M COCTasa IKCNEPTHOMH
KOMHCCHH B TeHeHHH | jiHs, b0 HENpeaCTaBleHNs MHCbMEHHOTO TIOTBEPIKICHHS
CHEUHAIMCT OQOPMIISET YBEIOMIIEHHS O PErHCTPALIMM 3asBICHHIT 3aABUTE]Is,

3.3.9. Opopmaennoe yBesomieHne o peructpauuu (od otkase B PErHcTpaLuy)
3aABICHHUA O NPOBEACHHH OOLLECTBEHHOM IKOIOrHYECKOH IKCIIEPTU3bI MEPEAlOTCs B
YCTAHOBICHHOM MMOPsA/IKe HAYAILHHUKY YIOJIHOMOYEHHOIO Oprada Ha MoAHch.

3.3.10. MakcuManbeHbii CpPOK BBINOJIHEHHS aJIMMHUCTPaTHBHOH Ipoleayphl
cocrasnser 4 qHs.

3.3.11. PesynsTatoM BEINOJHEHHS AAMHHUCTPATHBHOH MPOLEAYPLI ABAAETCSH
O0()OpMIIEHHOE  YBEJOMJIEHHE O PErHCTpallMK  3a4BJIGHHA O  [IPOBEJIEHHH
0DLIECTBEHHON IKONOrHYECKOIT IKCIepTH3Ll (npunoxenue No3) wiu YBe/lOMJIeHHe
00 OTKase B perucIpaluy 3asBieHUs O MPOBENEeHHH OBLIECTBEHHON IKOIOrHUECKOi
IKCMEPTH3BI (pHnoxenue No 4),

3.4. Brijaua yBejoMieHHs
0 perucTpaiuu (06 oTKase B perucTpali) 3asBleHus
0 NpOBE/IeHNH 001IECTBEHHOH IKOOTHYECKON IKCIepTH3BI JIHB0
OTKa3e B Pe/l0CTaB/IeHHH MYHHIHUIIANBHON yCayru

3.4.1. OcHoBaHueM I Hayaia BBINOIHCHHS aJMHHHCTPATHBHOMN MPOLEIYpbl
HBJIACTCH ITOJIYHEHHE CIICHHAIHCTOM MoAINMHCAHHOTO Ha4aJIbHHKOM
YIIOJIHOMOUCHHOIO OpraHa yBeJOMIeHHs O perucTpaumy (00 oTKaze B perucTpaluy)
3a5BJICHHS O MPOBEACHHHU OOIIECTBEHHOH IKONOTHYECKOH KCIIEPTH3BI,
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3.4.2. Cneunanuer PCTHCTPUPYET 3aABl€HUE B JKypHale perdcTpaluu
3a5iB/ICHUH O MPOBeAeHHH OBIICCTBEHHON IKONIOMHIECKOI 3KCNepTH3kl. [IpH sToM B
KYPHAII 3aHOCATCH CJIg/IYIOLIHE CBeIEHHUS

- AaTa perucTpaury 3asBjeHHs O NMPOBEAEHHH 00LIECTBEHHOH DKONOrHYecKo
SKCTIEPTH3bI;

- HOMEp  YBENOMIICHHA O PperHCTpalMH 3afdBICHMA O [POBEJCHHH
00LIECTBEHHOM IKOIOrHYeCKO i IKCTIEPTHRRI;

- /laTa Bblaid yBCAOMJIEHHA O pEerHCTpalMH 3asBAEHHS O NpPOBeJAeHUH
0DLICCTBEHHOH SKOIOTHYECKOH IKCIEPTH3BI:

- HauMeHOBaHue oOuecTBeHHOM(bIX) opranu3auun(ui) (o6beanHeHus(Hi)),
NPOBOAsLIEH(HX) ODIIECTBEHHYIO IKOJIOrHYECKYIO DKCIIEPTH3Y;

- HaHMeHoBaHHe 00bekTa OOIIECTBEHHON 3KON0rHYecKoil IKCTIEPTH3BI, €ro
MECTO HaX O ICHHA;

- COCTaB HKCNEPTHOH KOMHCCHH;

- CPOK NpoBe/ieHIs 001ECTBEHHOM IKCIEPTH3bI (HaYalo, OKOHYaHHue),

3.4.3. YBenomienue o6 OTKase B PErHCTpALHHM 3asBICHHS O NPOBEICHHH
0DILECTBEHHOM 3KOJIOrHYECKOil DKCNEPTH3bI TAKIKE PErUCTPHPYETCH CHELHAIHCTOM B
KYPHAlle PErucTpallid 3aiBJCHMH O IPOBEJCHMH OOLIECTBEHHON SKOJOrHYecKkoi
IKCIIEPTH3bI.

3.44. JlomxkHOCTHOE JIMLO YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
ACIIOTIPDOH3BOJACTBO, B TEYEHHEe OLHOI'O JAHHA CO JHHA PETHCTPALHH YBEJIOMJIEHHS ©
perucTpaiuu (od oTkase B PErMCTpAllMM) 3asBICHUS O NPOBENCHNH OBLIECTBEHHOI
IKOJIOMHYECKOH 3KCIIEPTH3b! HAMPABISCT MOMTHHHUK YBEIOMIICHHS O perucTpalHm
JUIBJICHHA O MPOBE/CHHM  ODLIECTBEHHOH  IKOJIOTHYECKOH  HKCHEPTH3bI
AODKHOCTHOMY nuuy B ML nna nocnenyroweii nepenauy 3asBuTenio,

3.4.5. B cnyyae obpalueHus 3asBUTeNs NMOCPEICTBOM [Toprana nomxHoctHOE
O B TeueHHe | JTHA CO [Hs PErHCTpaLui YBEAOMIEHHS O perucTpauny (06 oTkase
B DErHCTpalliH) 3afBjieHHs O TPOBEAEHMH OOILECTBEHHOH 9KONOTrHYecKoil
IKCNEPTH3bl HANPABAACT YBeJOMIIEHHE O perucTpaunu (06 oTKaze B perucTpanyu)
3afABNCHHA O TIPOBCACHMH  OOLICCTBEHHOH  OHKONMOTHYECKOH  3KCMEpTH3nl B
NEKTPOHHOM (opme B iuuHbIi KabuHeT 3asBuTens Ha [Noprae.

3.4.6. VYeejpoMmienuwe o rocyapcTBeHHOH perucrtpauud (o6 oTkaze B
perucTpaluuu)  3asBAeHMA O  [POBEJEHMHM  OOLIECTBEHHONH  IKONIOrHYECKOil
IKCIIEPTH3LI, MOCTYyNHBLICE B (opMe 37ICKTPOHHOTO JOKYMEHTA, HalpaBiieTcs B
(popMe 2NIEKTPOHHOIO JIOKyMEHTAa Ha ajpec JIeKTPOHHON [0YThl, yKasaHHbli B
3A5BICHHH, HIH B MHCBMEHHOM (JOpME Ha MOYTOBBIH A/Ipec, YKA3AHHBIH B 3asBIeHHH.

3.4.7. Komust ysepomnenus o permctpauuu (o6 OTKase B perucTpariiu)
3asBACHUA O NMPOBe/IeHHH ODIIECTBEHHOH IKONOIHYECKOH SKCIEPTH3bI XPAHHTCH B
YNOIHOMOYEHHOM OpraHe BMECTE C 3aiBJEHHEM W NPHUIATaloILUMHC] K Hemy
JIOKYMEHTaMH.

3.4.8. MaxcHMalbHbIi  CPOK  BBINONHEHMS [AHHOH AAMHHUCTPATHBHOI
IpoLE/Yphl cocTaByiser | JeHs,

3.4.9. Pesynbratom BbINOJHEHHA AJMHHUCTPATHBHON MNpPOLELYPH! ABISETCA
Bblla4a (HAMpaBliCHHE) 3asBMTENI0 YBEAOMICHHS O perucTpauuu (06 OTKase B
DCTHCTpAlHK)  3afABNEHMA O  M[POBEJeHHH  OOLIECTBEHHONH  HKOMOTHYECKOH
IKCIIePTH3LL.
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3.5. OcobeHHOCTH OCYIIECTBIeHHA aAMHHHCTPATHBHBIX Mpoueayp
(AeficTBuit) B 3neKTPOHHOH (opme

3.5.1. Tlpu npepoctaBneHun MyHHLKNAIBHOM YCIIYTH B 3JIEKTPOHHOH (hopme
nocpeacrsoM  Eaunoro  moprana,  PermonanpHoro noprana  3asBUTEIIO
obecreunBaioTes CleayIoNHe am HHHCTPATHBHEIE NPOLEAYPBI:

1) nonyyenue unbopmanuu o MopsijIke M CpOKax [peiocTaB/eHHd
MYHHLMOATBHOMH yenyry;

2) 3anHCh Ha NIPUEM B YIIONTHOMOYEHHEIH opran, M®LL ana moxaun 3arpoca o
HPE1OCTaB/ICHHM MYHHUIIMTIANLHON yeuyry (aalee - 3anpoc);

3) popmuposanue 3anpoca;

4) npueM M pPerucTpaUMs YIMONHOMOYEHHBIM OPraHOM 3anpoca W HHBIX
AOKYMEHTOB, HEOOXOAUMBIX /1A MPEAOCTABICH M MYHULMNATBHOMN YCIYTH;

5) onnara rocyapcTBEHHON NOULITHHBI 32 NpeJloCTaBlIeHHe MYHHIUIIANbHOH
YCOIYrn W ynjata  HHbIX  rareskeif, B3MMaeMbIX B COOTBETCTBMM  ©
3aKoHodateabeTBOM Poccuiickoit Oenepanmu;

6) nosyyeHne pesyJibTara Pe0CTaBlIeHHS MYHULUNAIBHOH YCIYTH;

7) nony4eHue cBefeHHi 0 X0/e BhINOJIHEHHS 3anpoca;

8) OCYUIECTBICHHE OLEHKH KAYecTBA [IPeOCTABJICHUS MYHHLHIANBHOH
YCIIYTH;

9) nocynebHoe obkanoBanue peluenuii M jeicTBuii (besnelicTBus) opraua,
[PEOCTABIIAIOIICIO MyHHUMNANBHYIO yeayry, M®OILL, a Takike HMX HOMKHOCTHBIX
JHIL, MyHULUMIANBHBIX CTYXAIUX, paboTHHKOB,

He nonyckaercs orkas B npueme 3anpoca ¥ MHBIX JJOKYMEHTOB, HEOOXOAMMBIX
AT NPELOCTABICHHA YCIYTH, @ TAKiKe OTKa3 B NpeflocTaBleHHH YCIYIH B clydae,
CCJIH 3apoC M JIOKYMEHTbI, HeoOX0IHMble NI NPEJOCTABIEHHS YCIYTH, NMOJAHbl B
COOTBETCTBHM C MH(OPMALMedl O CpoKax u MOPsJKE NPeOCTABICHUST YCIYTH,
onyodnukoBanHoi Ha Eaunom noprane, Pernonanshom noprase.

3asBUTeb BPaBe 0TO3BATh CBOE 3asBICHHE Ha JIOOOH CTaguu paccMOTpeHHH,
corimacoBainuA HITH NnoaroToBKH AOKYMEHTA YNOMHOMOYMEHHBIM OpraHoM,
0OpaTHBIINCE C COOTBETCTBYIOUIMM 3asiBJCHHEM B YTIONHOMOYEHHbIH OpraH, B TOM
HHCJIE B 3JIEKTPOHHOH (opme, iubo B MDII,

3.5.2. Tlomyyenue uHpOpMAUMH O MOPSAKE M CPOKAX MNPEIOCTABIEHMUSA
MYHHIIHITAJIBHOH YCIYTH.

3asiBuTensM obecrieuMBaeTCs BO3MOKHOCTH NOMyueHWs uHPOPMAUHH O
NpelocTaBIsgeMOl MyHHUUNANBHON ycnyre Ha EjaMHOM noprane M PernoHansHOM
roprasne.

Jns nomywenus joctyna K BosmoxHoctTsm [loprana Heobxoaumo BIGpaTh
cyObekT Poccuiicko Desiepaiii M 11ocine OTKPbITHS CIUCKA TEPPUTOPHAIBHBIX
(hefiepaibHbIX OPraHOB MCHONHHUTENbHOH BIAcTH B ITOM cyorekTe Poccuiickoit
denepauuu, opraHoB HCOMHATENBHOMN BiacTH cydbekta Poccuiickoii Qenepaunu u
OpPraHoB MeECTHOIO caMoyYlpaBlCcHHA Bblﬁp&'rb AAMHHHCTPALIHKY MYHHIHIIAILHOI'O
obpasosanns Effckuil palion ¢ mepeuHeM NpeaoCTABIAEMBIX €0 MYHHLHIAIBHBIX
YCIyT 1 MH(opMaLiei o kaxmoit ycnyre.

B KapTouke Kaxao# yCIyrM COEpKHTCS OIMCAHME YCIYTH, NOApoGHas
uH(opMaLus 0 nopsjKe u ciocobax obpalienus 3a yeyroil, nepedexn JOKYMEHTOB,
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HEOOXOAMMBIX ANSl NONYYeHHs yClyrH, uHpopMauus o CPOKax ee HCHOMHEHHd, a
TaKoKe ONaHKH 3asBaeHH H YOPM, KOTOPBIC HEOOXOAMMO 3aMIOTHHATS It obpatenus
3a YCIYIOH.

HUnHpopmalns 0 nopsike u cpokax npenocTasieHus MYHMUHIANBHOH YCAYyTH,
OCHOBAHHas Ha CBefIeHHAX 00 ycnyrax, comepikawmxcs Ha Eauxom noprane,
Pernonansinom noprase, npenocrapnseres 3agBHTENO GeCIIATHO.

Joctyn Kk uHpopMmauuu o cpokax M nopsjKe NpeloCTaBIeHns  YCIyru
OCYIIECTBAAECTCA 0€3 BBIIOMHEHHS 3adBHUTENEM KAKUX-THOO0 TpeboBaHui, B ToM
HucTe Oe3 MCMoNB30BaHUA TPOrPAMMHOrO obecreyeHs, YCTAaHOBKa KOTOPOro Ha
TEXHUYECKHE CPE/ICTBA 3aiBUTENA TpebyeT 3aKiOueHHs NHIEH3HOHHOIO MIH MHOTO
cornaleHus c npasoobnagarenem MporpaMMHoOro obecrieyeHus,
MPEYCMATPHBAIOIIETO B3MMAHHE IUIATBI, PErUCTPALIMIO HITH ABTOPH3ALIHIO 3aSBUTECIS
HITH TIpeflocTaBlleHHEe HM NEPCOHANTBHREIX JAHHBIX,

3.5.3. 3amuce Ha npuem B ynonHomoueHHbli opran, M®L| juis nonaym
3ampoca O NMPeJOCTABICHHH My HHUKIANBHOM YCIyTH.

B mensx npepoctaBnieHus MyHMUMNAILHOR  YCIYrH, B TOM  UHCe
OCYLUECTBIIACTCA NIPHEM 3asiBUTEIH 110 NpeiBapHTeIbHOI 3anucH.

3amMch  Ha  NpMeM  NPOBOAMTCA  IOCPEACTBOM  EAuHOro noprana,
Peruonanssoro noprana.

3aABUTEIIO NIPEAOCTABIACTCA BO3MOKHOCTD 3AIHCH B JIIOGbIE CBOGOHbIE A7Ts]
lIpHEMA JlaTy W BpEMs B MNpejlelax YCTAHOBIEHHOrO B YHMONHOMOYEHHOM OpraHe,
M®IL] rpacuka npHema 3assuTenei.

Ynonnomouennblii  opran, M®L| wue BrnpaBe TpeGoBath OT 3asBHTENs
COBEPIICHHS  WHBIX  [CHCTBMH, KpPOME NPOXOWKAeHHS HAeHTHOHKALHH H
ayTEeHTH(UKAUMH B  COOTBETCTBMH C HOPMATHBHBIMH NpaBOBBIMH  AKTaMH
Poccuiickoi Menepaunn, ykasanus LelH npuema, a TaKke npeaocTaBIeHHs
CBEACHHH, HCOOXOMMMBIX JUis pacueTa IIHTENBHOCTH BPEMEHHOrO HHTEpBala,
KOTOpbIi HeoOX01MO 3a6poHIpOBaTh JUIs TTpHeMa,

3.5.4. Gopmuposanue 3anpoca.

3.54.1. Jlna nonmyyeHus MYHHUMNATBHOH YCIyrd  3asBUTEINb BIIpaBe
HAallpaBHTh 3afBJCHME O [NPENOCTABNCHHH MYHHUHMNANLHOH ycnyru B dopme
ANEKTPOHHOIO JIoKyMeHTa Yepes Enunbiit nopran nim Pervonansueil nopran myrem
3AMONHEHHA CrNelHallbHOH HMHTEPaKTHBHOH (OPMbl C HCMONb30BaHUEM «JIHYHOTO
kabuHera» Ge3 HeOOXOAMMOCTH OMONHHTENLHON Moxadu janpoca B Kakoi-aubo
MHOH (popme.

Ha Eaunom noprame, PeruonamsHoM noprage pasMmeliaiorcs oGpasubl
3ar0THEHHUA SJIEKTPOHHOM (hOpPMEI 3anpoca.

asBiieHue, HanpasiseMoe B (JOPME 3JIEKTPOHHOIO JOKYMEHTa, o(opMiseTcs
H NpeacTaBnsercd 3adBHUTE/IEM B COOTBETCTBHH C TpEﬁDBHHHHMH NoCTAHOBJIEHHA
IlpaButensctba Poccuiickoit @enepaunn ot 7 mions 2011 roga Ne 553 «O nopsjke
0QOpMIEHHS W NpeNCTAB/ICHUS 3aABIEHNI H HHBIX NOKYMEHTOB, HEOOXOAHUMBIX 1M
[PElOCTAB/ICHHS TOCY/AAPCTBEHHBIX M (MIM) MYHMLHMNANLHBIX yCiyr, B Qopme
DAEKTPOHHBIX ~ JOKYMEHTOB», nocraHoBieHua [lpasurtensctBa  Poccuiickoit
Denepaunn ot 25 asrycta 2012 roma Ne 852 «O6 yTBepkIeHHH [1pasun
HCTIONB30BAHHA  YCHICHHOH KBATH()MUMPOBAHHON 3MEKTPOHHOW MOANUCH TIPH
oDpallleHuH 3a [0JyYeHHeM TOCYJapPCTBEHHBIX M MYHHLMIANLHBIX YCIYr H O
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BHCCEHMH M3MCHEHHMA B lIpaBuna paspaboTKu M yTBepK/ieHus a[IMHHHCTPATHBHAIX
PETIIAMCHTOB NnpeaoCTaBiIcHHA FGC}’,II,E!PCTBEHHI:IX Yeayrs.,

3.54.2. Tlopmava 3asBnenus wu JIOKYMEHTOB,  HEoOXO0JMMBIX i1
MPCAOCTABNCHHA MYHHLUHNANBHOH YCNYrH, NpHEM 3asiBJEHHs M JOKYMEHTOB
OCYIICCTBIACTCS B CICAYIOMEM MTOPATIKE;

llofla4a  3afABACHHMA O [NPefOCTABNEHMH MYHHUMNANBHOH  yCIyrn B
JIICKTPOHHOM BH[Ie OCYLIECTBACTCA Yepe3 JndHbli kabuner Ha Eqnnom noprase u
Pernonanshom noprane;

1A OQOPMIICHHS JIOKYMEHTOB MOCPEJCTBOM CETH «MuTepuer» 3aaBuTENIO
HeoOXxo/MMo npoiiTi nporeypy aBropusaium Ha EnHoMm noprazue u Pernonansuom
nopTane;

AUl aBTOPH3ALIAK  3adBHTENIO  HEOOXOAMMO BBECTH CTPaxoBOW HoMep
HHAHBHAYATBHOTO JIMLEBOr0 CYETA 3aCTPAXOBAHHOTO JIMLIA, BHIAAHHLIH [ TeHCHOHHBIM
(onnom Poccuiickoit  Menepauun (CHWJIC), u napons, nomydeHwsiii nocine
perucTpauuy Ha Eqnnom noprane u Pernonanstom nopraie;

3adBUTENb, BBIOpAB MYHHLUHNANBHYIO YCAYTY, FOTOBHT NaKker JIOKYMEHTOB
(KOMHUH B 3MEKTPOHHOM BH/Ie), HEOOXOAMMBIX JUIS €€ NPeIOCTABICHH S, 1 HanpasJseT
MX BMECTC C 3ajBIICHHEM Yepe3 JTHYHbLA kaOuHeT 3asBuTens Ha EnuHom moprane u
PernonansHom noprane;

3aABICHHE BMECTC € OSJICKTPOHHBIMM KOMMAMM JOKYMEHTOB MOTANACT B
HH(OPMALKOHHYIO CHCTEMY, KOTOpas obecredusaer MPHEM 3alpocoB, obpalleHHH,
3aABACHHH W MHBIX JOKYMEHTOB (CBemeHHil), mocTynuBIMX ¢ EauHOro noprana
PerioHansHOro noprana u (MiM) Yepes CHCTEMY MEKBEIOMCTBEHHOTO TEKTPOHHOTO
B3aHMOJEHCTBHA,

3.54.3. @opMmarHo-noruueckas nposepka  COPMHUPOBAHHOIO 3anpoca
OCYLUECTBSETCA aBTOMATHYECKH N0C/E 3al0HeHHs 3a9BUTENIEM KAKI0r0 U3 MoJieil
IMEKTPOHHOH (PopMbl 3anpoca. [1pn BEIABNEHHH HEKOPPeKTHO 3arONHEHHOIO MO
NIEKTPOHHON (OPMBI 3ampoca 3asBHTENb YBEIOMISETCS O XapakTepe BBIABIEHHOMN
OWHOKK W MOpsKe ee yCTPaHeHWsl MOCpe/CTBOM HMH(DOPMALMOHHOTO COOBIICHHS
HEMOCPE/CTBEHHO B 3JICKTPOHHOM (opme 3arnpoca.

3.5.4.4. Ilpu (opmupoBaHuy 3anpoca 3asBUTENO 00ecieYnBaeTCs:

a) BO3MOJKHOCTE KOINHPOBAHUS M COXPaHEHHS 3arnpoca H HHBIX JIOKYMEHTORB,
YKa3aHHbIX B NyHKTe 2.7 pasaena 2 Hacrosulero PeriiameHTa, HEOOXOmUMBIX Ul
NPE0CTABICHUS MYHHIMITANIBHOH YCITYTH;

0) BO3MOKHOCTB 3all0JIHEHHS HECKOJIbKHMH 3a8BHTEISMHU OJIHOH 3JIEKTPOHHOMH
(opMel 3ampoca npH obpalleHHH 3a yenyramH, npeano/iaraioliiMi HanpasjieHue
COBMECTHOTO 3anpoca HeCKQJIbKHMH 3AABHTRIIAMH;

B) BO3MOKHOCTb MEYATH HA OYMaXKHOM HOCHTENle KOIHH IEKTPOHHOH (hOPMEI
EEIIPDCH;

) COXpaHEHHE paHee BBEJEHHLIX B IEKTPOHHYIO DOPMY janpoca 3HaueHHWH B
JOOOH MOMEHT MO JKENAHHIO MONB30BATENS, B TOM HUMCIE TPH BO3HHKHOBEHHH
oLUDOK BBOJA M BO3BPATE VIS [I0BTOPHOTO BBOJA 3HAYEHHI B NIEKTPOHHYIO (opMy
3arpoca;

1) 3anofHEHHe NONeH 3JEKTPOHHOH (OpMBI 3ampoca 40 Hayala BBOJA
CBE/CHHH 3asBHTEIEM C UCIIONB30BAHHEM CBEICHMI, pasMelleHHBIX B (eaepanbHOll
rocyfapcTBeHHOH MHbOpMauHOHHOH cucTeme «EjuHas cuctema uieHTHHKALMHE 1
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ayTCHTH(HKALMKM B HH(PACTPyKType, obecreyusaioLle HH(OPMALIHOHHO-
TEXHOJIOTHYCCKOE B3aHMO/ICHCTBHE HH(OPMALHOHHBIX CHCTEM, MCTIONb3YeMBIX A7
UPCAOCTABACHHA TOCY/APCTBEHHBIX W MYHHLMIIQILHBIX YCIYT B IMEKTPOHHOR
(opme» (nanee - efunas cucTema HICHTH(MKALHK U ayTeHTH(UKALMK), U CBEIEHHI,
omyOnukoBaHHBIX Ha EmuHom W Peruonansnom nmoprane, opuHaILHOM calTe B
HAacTH, Kacaolecs cBeleHHi, OTCYTCTBYIOMNX B SAHHON CHCTEME HICHTH(PHUKALWH
M ayTeHTH(HKALWH;

€) BO3MOXKHOCTb BEPHYThCS Ha MoGOi M3 9Tanos 3anoHeHus INEKTPOHHOH
(hopmel 3anpoca Ge3 noTepy panee BBEICHHON HHGOPMALHK:

) BO3MOMKHOCTB J0CTYNa 3asBuTens Ha EjudoMm ¥ PerdoHanbHoM noprane
Wi oduumanbHOM caliTe K paHee NMOJAHHBIM MM 3alpocaM B TeYeHHe He MeHee |
(omHOrO) roza, a TakKe YacTHYHO cPOPMHPOBAHHLIX 3aMPOCOB - B TEUEHHUE He MeHee
3 (Tpex) mecsiies.

3.54.5. CdopmuposaHHbIii ¥ NOANHCAHHBIA 3AMPOC M HHbIE JAOKYMEHTHI,
YKasaHnuple B MyHKTe 2.7 pazgena 2 Hacrosuiero Pernamenra, HeoOXomumble mis
NPeIOCTABACHHA MYHHLMNAIBHONW YCIYrH, HANPaBisiOTCSs B YNOJHOMOYEHHBIH
oprat nocpejicrsom EnuHoro noprana, Pernonansroro noprana.

3.5.4.6. Tlpn npefocTaBieHMM 3asBNEHHS M  JOKYMEHTOB B thopme
JEKTPOHHBIX TOKYMEHTOB B MOPSAKE, NPEyCMOTPEHHOM NOANYHKTOM 3.3.4 nyHKTa
3.3 pasgena 3 nacrosiero Pernamenta, oGecneqHBaeTCs BO3MOKHOCT HanpasJIeHUs
3aBUTENI0 COODIUCHHS B J7EKTPOHHOM BHJE, [OATBEPAKIAIOUEr0 HX TPHEM H
PErucTpauuio B yCTAHOBNEHHOM NOPsJIKE,

3.5.5. llpuem u perucrpaums 3anpoca ¥ HHBIX JOKYMEHTOB, HEOBXOXMMBIX 1S
NPEIOCTABICHHA MYHULMITATLHOH YCIYTH,

YnoJlHOMoYeHHbIH opran obecreunsaer [pHEM JOKYMEHTOB, HEOOXOJUMBIX
Ald  NPEJOCTABACHHA MYHHLHNANbHOH YCIOYrH, M perMcrpauuio sampoca Oes
HEOOXOIUMOCTH MOBTOPHOTO MPEICTABIEHHS 3asBUTENEM TaKMX NOKYMEHTOB Ha
OYMaXKHOM HOCHTETE,

Cpox peructpauuns 3anpoca - 1 aeHs.

Ilpepocrasienue MyRULIMNATLHON yCIyrH HAaYMHAETCS ¢ MOMEHTA TPHEMa H
PETHCTPALIHK YTIOJTHOMOYEHHBIM OPraHOM JIEKTPOHHbBIX JIOKYMEHTOB, HEOOX0AMMbBIX
AN NIPeloCTaBIeHHs MYHHLHNIAIILHON YCIYTH.

[Tpu nonyuenuu 3anpoca B NEKTPOHHON (OpME B ABTOMATHYECKOM peiKHMe
OCYLIECTBAAETCS (HOPMATHO - JIOTHYECKHH KOHTPOIIb 3a1poca, MpoBepseTcs HajlHdne
OCHOBAaHMH JUlsi OTKa3a B NpUeMe 3anpoca, ykasaHHbIX B nynxrte 2.11 paspena 2
HacTosuero PernamMenTa, a Taxie oCyLIeCTBAAIOTCA cllefyoLMe JeHCTBHA:

|) npH HamuuMKM XOTA OBl OZHOTO M3 YKA3aHHBIX OCHOBAHWH LOKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a TIPe/lOCTAaBIEHHE MYHHLMNATLHOH YCIyrd, B CpOK, He
NPEBbIIAIONINK CPOK MPE/lOCTaBIEHHA MYHMUMNANBLHON YC/IYrH, MOACOTAB/IHBACT
MHCbMO O HEBO3MOKHOCTH NPEJOCTABIEHHA MyHULIUTIANBHOM YCIYIH;

2) OpH  OTCYTCTBHM YKa3aHHBIX OCHOBaHWil 3adBUTEMO coobuAeTCH
PHCBOEHHBIH 3aMpocy B 3/IEKTPOHHOH (OpME YHHKAIBLHBIH HOMEP, MO0 KOTOPOMY B
COOTBETCTBYIOWIEM paszaene EnuHoro noprana, PernoHanbHoro noprana 3asBuTelio
Oyzaer npexcTasieHa HHOOPMALHA O X0JIe BBINOIHEHHS YKa3aHHOTO 3ampoca.

llpueM 1 perucTpaums 3anpoca OCyIIECTBIAIOTCSA CHELHATHCTOM,

[locne [MPHHATHA 3anpoca JadBHTENHA A0IGKHOCTHBIM JIHLOM,
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YIOIHOMOUCHHBIM HA NPEAOCTABICHHE MYHHLMNANLHON YCAyrH, CTAaTyc 3ampoca
JAABMTCNA B JHYHOM KaduHete Ha EnmnoMm noprane, Pernonansuom TopTane,
OOHOBJIAETCS J10 CTATYCA KIIPUHATON.

B caydae noctynnenus saspieHus u JMOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7
pasjiena 2 Hacrosulero Periiamenta, B aneKTpoHHO!H ¢dopme ¢ Hcnoab3oBaHHEM
Emnmnoro  noprana, Perumonansnoro roprana, MOANMHCAHHBIX  YCHJICHHOH
KBAJIH(PHUMPOBAHHOH SIEKTPOHHOMN NOANKMCHIO, I0KHOCTHOE JIMLO, OTBEYalollee 3a
NMpelocTaBIeHHE MYHHIIMNANLHOR YCIyIH:

4)  TpoBepseT  NEHCTBHTENBHOCTh  YCHIICHHOM KBaTU(HLHPOBAHHO
IEKTPOHHOM MOJANKCH € HMCHOJIB30BAHMEM CPEJICTR HHGOPMaLHOHHOH CHCTEMBI
FOTOBHOIO yNOCTOBEPAIOLIErO LEHTpA, KOTOPasi BXOAHMT B COCTaB MHOPACTPYKTYPSI,
obecneunsaroei HH(POPMALHOHHO-TEXHOJIOTHIECKOE B3aUMOJIelicTBHE
JCHCTBYIOIMX M CO3AaBaeMbIX HH(POPMALHOHHBIX CHCTEM, HCTIONB3YEMBIX  [JIsl
[IPEJIOCTABIEHHS YCIYT;

0) (opmupyeT 57eKTPOHHbIE NOKYMEHTHI M (MIIH) INEKTPOHHbIE 00pa3bl
3AABJICHHA, JOKYMCHTOB, MNPHHATBIX OT 3adABHTEIA, KOMHH JAOKYMEHTOB JIHUHOTO
[IPOMCXOKICHHS, IPHHATLIX OT 3a9BHTEJIA (NpeJCcTaBUTes 3asBUTENs ), obecrieynBas
HX 3aBEPEHHE 3/IeKTPOHHOM IOANHKCHIO B YCTAHOBIEHHOM MOPSIKe.

Pe3yibTaToM aIMMHHCTPATMBHOH mNpoLeaypsl 110 [pHEMY 3asBIeHHS M
MPHIAraCMbIX K HEMY JNOKYMEHTOB, PErHCTPALlMKM 3aSBIECHHs M BBIJAYE 3aABHTENIO
PACIIHCKH B TNOJYYEHHMH 3adBJIEHHS W JOKYMEHTOB ¢ HCIOJb30BaHHeM EmuHoro
noprana, PeruonaibHOro noprana ABjASETCS MPUEM M PErMCTPALMS 3aiBIACHHS M
NpUIaraeMbix K HeMy JOKYMEHTOB.

3.5.6. [Nonyuenue pesynbrara npeoCTaBleHUs MyHHLMITANEHO YCIYTH.

B kadyecTBe pesynnTaTa npejloCTaBieHHs MYHHLMNATLHOMN YCIYTH 3asBUTEND
1o ero BeiOOpy BIpaBe MoJTy4YHTh:

a) B (OpME IMEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOrO YTOTHOMOYEHHBIM
JAOJUKHOCTHBIM  JIHIIOM € MCIONb30BAHHEM  YCHJIEHHOH KBanH(HUHMPOBaHHOMH
SNEKTPOHHOH MOJIMCH;

0) Ha GymaKHOM HOCHTEJE.

asiBuTeNlb BIPABE TMOJNYYHTh PE3yNbTAT NPEAOCTABIEHHS MYHHLMIAILHOM
YCIyru B (JOpMe 3MEKTPOHHOTO IOKYMEHTa MIIM JOKYMEHTA Ha BYMajKHOM HOCHTee
B TE€Y€HHE CPOKa NeHCTBHUS pesy/ibTaTa NPeIOCTaBIeHHA MyHULMNIATLHOIN YCITYTH.

l_[pH [nojgave 3asABICHHUA B JNEKTPOHHOM BHAE I8 [MOJYYEHHA NMOoOTHHHHEKA
pesylibTata MNpeloCTaBleHHs MYHHLHNAIBHOH YCIyrH 3asBuTeNb NpUObLIBAaeT B
YMOJTHOMOYEHHBIH OPraH IHYHO C JOKYMEHTOM, YA0CTOBEPSIOLHM THYHOCT.

3.5.7. llonyyenue cBelieHNH 0 X0/le BBIMOJHEHUS 3apoca,

Jlis sasBurenedl obecneunBaercs BO3MOKHOCTb OCYLIECTBIIATH MONYYEHHE
CBEJICHWH O XOJAE BBINOJIHEHHS 3asBJIEHUN O MPEJOCTABIEHHH MYHHLUUIAIBLHON
yCIyr# ¢ ucnonbzosanneM Enunoro noprana u PernoHanbHoro noprana.

Mndopmauns o xone npegocTapienus MyHHLIHIANLHOH YCIyTH HarpaBngeTcs
3dHBHTENHD YNOITHOMOYEHHLIM OpraHoM B BHIAE YBEJAOMJIEHHA B CpOK, He
NpeBBIUAIOLIKI 1 (0AHOr0) /s 0C/e 3aBEPUICHUS BbIIOJHEHHS COOTBETCTBYIOLLETD
AeHCTBHA, Ha aJPEC MEKTPOHHOM MOYTHl WK C MCIOAL30BAHHEM cpencts Eaunoro
noprania, PernonasnbHoro noprana no BeiGopy 3asBHTENs.

[Ipu npepocraBieHMd MyHHLMNANLHOH YCHAYrH B 3JIEKTPOHHOH dopme
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3AABUTE/IO HANpaBIAETCA:

a) YBEIOMIICHHE O 3alHCH Ha TIPHEM B YIIOTHOMOYEHHEBIH oprax wid ML,

0) yBenomileHne o npueme H PErucTpaliy 3anpoca M MHLIX JIOKYMEHTOB,
HEOOXOMMMBIX /ISl IPEOCTABICHHS MyHULHNATbHO YCIYry;

B) YBEJOMJCHHE O Hadale MNpOLeIypbl MpeaoCTABICHHS MYHHLMNATBEHOM
VCIIYTH;

) yBEJlOMICHHE 06 OKOHYAHWH MPEJOCTABIEHHS MYHHIMIIANBHON YCIyIH
anb0 MOTMBHPOBAHHOM OTKa3e B MpHEME 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOAMMBIX 115l IPENOCTABMCHHS My HHIMITANLHOM YCIYIH;

/1) yBejoMmiieHue o (akre nosydeHus HHGOpMaLmH, NOATBEPIKIAOLIeH oniaTy
MYHHLUHIATBHOH YCIYIH;

€) YBEAOMIEHHE O Pe3ynbTaTax paccMOTPEeHHs JOKYMEHTOB, HEOOXOMMMBIX
ATlst NIPEIOCTAB/ICHHA MYHULIMNIATBLHOH YCIIYTH,

) YBEJOMIIEHHE O BO3MOXHOCTH IOJYYHTh pesylibTaT TpeaocTaBjieHus
MYHHLHMNAIbHOH ycnyru JM00 MOTHBHPOBAHHBIH OTKA3 B  MPeOCTABIEHHM
MYHHUMHIANBHON YCIyTH;

3)  YBENOMIIGHHE O  MOTHBMPOBAHHOM  OTKAse B  [PEJOCTABICHHH
MYHHLHOANBHOR YCAYTH.

3.5.8. OcyluecTneHHe OUEHKH KauecTBa NPeNOCTABACHHA MYyHHLUMMNATbHOM
YCIYTH.

3assuTesisiM obecrednBaeTcs BOIMOKHOCTb OLEHHT JOCTYIMHOCTE M KAYECTRO
rocyAapcTBeHHOM (MyHHUMOAnbHOH) yenyru Ha Enunom moprane, PernoHanbHoM
noprare.

3.5.9. 3asBuTens uMeer npaBo Ha nocynebHoe (BHecyaebHOE) obkanopaHue
pewiennit M pedictsuil  (GeamelicTBHA),  NPHHATHIX (ocyLuecTBIsIEMBIX )
YOONHOMOYCHHBIM ~ OPraHoM, JIOJUKHOCTHBIM — JMUOM  1u0O  COTPYAHHKOM
ynonxsomo4ensoro oprad, M®Ll, paGorhukom MDLl B Xoje mnpenocrapieHus
MYHHUUHIAIBHOH YCIYIH, B IOPSJIKE, YCTAHOBIEHHOM pa3je/ioM 5 HacTOALIEro
PernamenTa.

3.6. OcobeHHOCTH BBINONHEHHUS aMHHUCTPATHBHBIX
npoue/yp (neiicreuii) B M|

llpenocrasnenue MynuuunamsHod yenyrm B MOL] Bkaouaer B cebs
Ce/lyIol1He a/IMAHHCTPATHBHBIE MTPOLE/YPhl (1eHCTBHS ):

HH(QOPMHpPOBaHHe 3asBHTENel O NOopaiKe MpefoCTaBJAEHUS MYHHLUHNAILHOMH
yenyru B M®@LI, o Xozie BBIMOTHEHHS 3aMpoca O NPefOCTABICHHH MYHHIHNATLHOMN
YCIYrH, [0 HMHBIM BOIIPOCaM, CBS3AHHBIM C MPEIOCTABICHHEM MYHHIMINAILHON
YCIYId, a TakKe KOHCYJIRTHPOBAHHE 3asBHUTENEH 0 [MOpsJIKe MpeocTaBieHus
MYHHUIHIANBHOH yeayru B MOLI;

MPHEM 3aNIPOCOB 3afABUTENIEH O NPefoCTaBCHHH MYHHLMMANbHON YCIyrH |
HHBIX JIOKYMEHTOB, HEOOXOMMBIX JIjIf IPEOCTABIICHNS MYHHLMNAILHOMN YeryTH;

Hanpasnenue MOLL B opraH, npegocTaBIsiOLuMii MyHHUMNANBHYIO YCIyry,
AOKYMEHTOB, MOMYYEHHBIX OT 3asBHTENEH;

nomydenne M®LL pesynprara npenocTaBieHHs MYHHIHNATLHON YCIyrH oT
OpraHa, NpeA0CTaBIAKIIEr0 MYHHIMIIAIBHYIO YCIYIY;
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Bbl1ata 3aABUTEI0 PE3y/IbTaTa MPedOCTaBIeHHs MYHULMIANBHON YCIyrH, B
TOM HHCIC BbiAa4da MOKYMCHTOB Ha GyMaycHOM HOCHTee, MOATBEPKIAFOLLIMX
COJAEpKaH1e SJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHsIX B M®L] npenocrasnenus
FOCYAapCTBEHHBIX W MYHHLMNANbHBIX YCAYI [0 pe3y/bTaTaM MpeaoCcTaBIeHMS
MYHHLIHMAJIBHBIX YCIIYT OPraHoM, NMPeJoCTABIAIOWNAM MYHHLMNAILHYIO YCIyTy, a
Taioke BblIaYa JIOKyMEHTOB, BKJIIOYas COCTaBIeHHe Ha BYMa)KHOM HOCHTene M
33BEPEHHE BbINHCOK M3 HH(MOPMALMOHHLIX CHCTEM Oprada, IpenocTaB/IAloIIEero
MYHHIHITABHEIE YCJIYIry,

AeHCTBHs, HEOOX0AUMBIE JUIs IPEOCTABICH!S MYHHLMNATBHOMN YCIIYTH, B TOM
HHCJIe CBA3AHHbIE C POBEPKOH JICHCTBHTE/ILHOCTH YCHICHHOIM KBANTUGHIIMPOBAHHOM
DIEKTPOHHOH MOZMHCH 3a5BUTENS, HCIOIL30BAHHOI NpyU obpalieH y 3a NoJIy4eHHeM
MYHHLUHTTANBHOH YCIYIH;

nocyneOHoe o0xanosaHWe pelwleHHH u JeHcTBHI (OesneiicTus) opranua,
MPEAOCTaBIAIONIEr0 MYHHUHNANBHYIO yenyry, M®Ll, a Takke HUX J0JKHOCTHBIX
JIHL, MYHHLMIAILHBIX C/1YJKaLIMX, pabOTHHKOB.

3.7, lNopanok Beinonxenns M®LL npegocrasnedus
rOCYapCTBEHHBIX H MYHHUMIIANbHbIX YCITYT
aIMHHHCTPATHBHBIX NpoLeayp (HeHcTBuil)

3.7.1. Mudopmuposanue 3asBuTelNell 0 NOpsAKe  MPENOCTABACHHS
MYHHLHNATbHOH ycayrd B M®LL, o xojie BbIMOIHEHHs 3anpoca O [peaocTaBieH H
MYHHLMOATBEHOH YCIYTH, N0 HMHBIM BOMPOCAM, CBA3AHHBIM C IIPELOCTABICHHEM
MYHHUMNIATBHOH YCAYIH, @ TAKKe KOHCYJILTHPOBAHHE 3asBuTenell o nopsjake
[PELOCTaBICHHUA MYHHLMIIANbHOH yenyru B ML,

3.7.1.1. M®ILL ocyuwectsiser HHPOPMUpOBAHUE 3asBHTENEH O MOPSIKE
NPeOCTABICHUA MYHULIUTIABHON YCIYTH, B TOM YHC/IE TTOCPEACTBOM KOMILIEKCHOTO
sanpoca 8 ML, 0 xozie BBINOJIHEHHS 3a1IPOCOB O NPEAOCTABIEHHH MYHHLMIATBHOI
YCIIYTH, KOMIUIEKCHBIX 3alpocoB, a TakiKe [0 HHBIM BONPOCAaM, CBS3aHHBIM C
NPefOCTABICHHEM MYHUIMITATBHOH YCIIYTH, a TAK)Ke KOHCYILTHPOBAHHE 3asBUTECH
0 Nops/Ke NMpelOCTaBleHHA MY HHIHNAILHOMK yeayru 8 ML,

3.7.1.2.  Wndopmuposanue 3asBuTeneidl  ocyluecTsisercs MOCPeICTBOM
PasMelIeHUA aKTyalbHOH M ucuepnbiBaouleil vudopMauuu, HeoOXoauMMON s
MONY4YCHH MYyHHLUHMMAILHOH YCIyrd Ha MH(OPMAUMOHHBIX cTeHaaX B M®L] wiu
MHBIX HCTOYHHKAX HH()OPMHPOBAHHA,

3.7.1.3. Mudopmuposanue 3assureneii ocyliecTpiserca B okHe M®LI, uroM
CreuHalbio obopynosannom paboyem Mecte B M®LI, npeanasHaueHHOM JUis
HHQOPMHUPOBAHHA 3asBHTE/ICH O NOPAAKE NPEOCTABICHNS MYHHLMITAIbHBIX YCIyT,
O Xone pPACCMOTPEHHA 3alpocoB 0 NpPeoOCTABNIEHHH MYHHUHINAIBHBIX YCAYD, & TaKkKe
AN NPEAOCTaBICHHA MHOH HH(OpMallud, B TOM YMcle YKa3aHHOH B MOANYHKTE
«a» myHnkta 8 «llpaBun opranuzaumm mestensHoctd M®L[ npenocrasnenus
FOCYNapCTBEHHbIX M MYHHUHINAIBHBIX YCIYI», YTBEPKAEHHBIX [OCTAHOBJICHHEM
IpasutenscTa PO ot 22 nexabps 2012 roga Ne 1376.

3.7.1.4. 3asButens umeeT npaBo obpatutsea B MPLL B mensx nomyueHus
MHDOPMALIMK O XOfie TPEOCTABJICHHA MYHHLMIIANBHOIN YCIYrH, YKasaHHOH B
KOMILICKCHOM 3anpoce, MJIH 0 FOTOBHOCTH JIOKYMEHTOB, ABIAIOLIMXCA Pe3YJILTATOM
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NPCAOCTABICHAS MYHHLMIIANBHOH YCIYTH, YKa3aHHOH B KOMILIEKCHOM 3alpoce.
Ykazannas uHdopmanuus npenocrasnsercs MOL;

- B X0/l JIMYHOTO MpHeMa 3aaBUTE I,

- 110 Teneqouy;

- 110 3JIEKTPOHHOM TouTe.

B crydae obpamtenus sassurens 8 MML] ¢ 3anpocom o Xo/ie NpenocTaBieHus|
MYHHLHMOATBHOH YCIYIH, YKa3aHHOW B KOMIUIEKCHOM 3alpoce, WiH O I'OTOBHOCTH
JOKYMEHTOB, ABJAIOWIKXCS PE3YALTATOM NPEAOCTABICHHS MYHHUHNANLHOH YCIyTH,
YKa3aHHOH B KOMIUIEKCHOM 3ampoce, TMOCPEACTBOM 3NEKTPOHHOH mouTsl, M®L]
00s13aH HAIPaBHTL OTBET 3aABUTENI0 He No3jHee pabovero JHA, CleyIoLero 3a
anem nonyuenus M®L] ykaszaHnoro sanpoca.

IIpenocraBiense M®OLL MyHHLIMNAILHBIX YCAYT HA OCHOBAHHH KOMILIEKCHOTO
3alpoca OCYIIECTB/ACTCH B MOPAJKE H HA YCIOBHMAX, YCTAHOBIEHHBIX cTaThei 15.1
(Qepepansioro 3akona or 27 wmons 2010 roga Ne 210-d3 «06 OpraHu3aluu
NpeoCTaBAeHHA FOCYJAPCTBEHHBIX H MYHHLMIATLHBIX YCIY ).

3asiBnenns, coctasnennsle M®L[ Ha OCHOBAHHM KOMILIEKCHOTO 3arpoca
3aABUTENS, J0JUKHBL OBITH NOANMCAHbI YIOJHOMOYEHHbIM paboTHukoM M®I] u
cKpernJieHs! nevyarkio MOLI.

3asBleHMs, COCTAaBNCHHBIE HA OCHOBAHMM KOMIUIGKCHOTO 3ampoca, u
JOKYMEHTBI, HEOOXOAMMBIC IS TpPeJOCTaBeHHS MYHHUHMNANLHONR  YCmyTH,
HAlpPaBJIAIOTCA B Opral MECTHOI'0 CaMOYIpAaBlIeHHA C [PHJIOKEHHEM KOIHH
KOMILJIEKCHOrO 3arnpoca, 3aBepeHHoH M®LI,

Hanpasnenue M®L] sasBnenuii, a taike ykazaHHbiX B yact 4 crathu 15.1
cratb QesepanbHoro 3akona ot 27 uions 2010 roga Ne 210-03 «06 opranuzaumm
NPEAOCTABACHHA IOCY1aPCTBEHHBIX H MYHULIMIANBHBIX YCIYT» 10KYMEHTOB B OPraH
MECTHOTO CaMOYIpaBNeHus, OCYUIECTBIAETCA HE MO3jHee oAHoro pabouero jHs,
CIICAYIOLIETO 3a JHEM I10/1yYeHHsT KOMIIEKCHOTO 3anpoca.

Ionyuenne MOIL[ orkasa B npeAOCTaBICHUH MYHHLMIIATBHBIX YCIYT,
BKTIO4EHHBIX B KOMILUIEKCHBIH 3aMpocC, HE ABIAETCS OCHOBAHMEM /18 MpeKpalleHHs
MOMYUEHHS. HHBIX MYHMLUHIANBLHBEIX YCJIYT, YKa3aHHLIX B KOMIIEKCHOM 3ampoce, 3a
HCKITHOYEHHEM Ciay4aes, eClH ycinyra, B lpeloCTaBISHHH K‘DTUP{}F{ OTKa3aHO,
H'&OGKD,[I,HME A NPEAOCTABNEHHA HHBIX MYHHLIHMITAJBHEIX YCIYI, BEKJIKYEHHEIX B
KOMIUIEKCHBIH 3anpoc.

3.7.2. Ilpuem 3anpocoB 3asBHTENCH O [PeAOCTABIEHHH MYHHIHIAILHO
YCIYTH W MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIsi [1PEJOCTABIEHHS MYHHIHIIAILHO]
YCIYTH.

3.7.2.1. OcHoBanuem Ui Hayajla aJMHHHCTPATHBHOW MpOLEAYPEl ABIAETCH
obpatenne 3aspurens B MOL] ¢ 3asBieHreM W TOKYMEHTaMH, HEOOXOAMMbIMH IS
NPEAOCTABJICHUS MYHHIMIAIBHOH YCJIYIH, B COOTBETCTBUM ¢ nyHkramu 2.7 u 2.8
pasnena 2 HacTtoswero PernamenTa.

3.7.2.2. llpuem s3asBneHus M gokymMeHToB B MDL] ocyuectasercs B
cootBeTcTBHM ¢ DenmepansupiM 3akoHoM ot 27 wioms 2010 roga Ne 210-@3
«00 opraHM3auuy NpeOCTaBIeHUs FOCYIAPCTBEHHBIX U MYHULMNAABHbIX YCAYT», a
TaKIKE C YCIIOBHAMH COTTIallCHHA 0 B3aMMOICHCTBHH,

3.7.2.3. Paboruuk M®@L] npu npueme 3anpoca (3asBieHus), nudo
KOMINICKCHOTO 3arpoca:
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YCTAHABANMBAET JMYHOCTL 3asBUTE/s HA OCHOBAHWMM MacnopTa rpakIaHHHA
Poccuiickol  ®esepauuu M MHBIX  JOKYMEHTOB, YOCTOBEPSIOMIHX JTHYHOCTD
3aABUTEIA, B COOTBETCTBHU C 3aKOHO/IaTe/IbcTBOM Poccuiickoil Mejiepariny;

[pOBEPAET HANM4YHE COOTBETCTBYHOIIMX MNOJHOMOYMI HA nNoidy4YeHHe
MYHULMTIAIBHOH YCIYTH, €C/IH 3a MOJydYeHHEM pesyisTata ycayrd obpamaercs
NpeICTABHTEND (PHIHYCCKOTO HITH IOPHIHMYECKOro ML,

MpOBEpAeT NpaBHILHOCTh COCTABJIEHHS 3afBleHMs (3anpoca), a Takke
KOMIUIEKTHOCTb  IOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C MNyHKTOM 2.7
pasfiena 2 Hacroswero PerniamenTa, Ans npelocTaBieHns MyHHUHIATBHOI yCayrH;

NPpOBEPACT Ha COOTBETCTBHE KOTIHH HPCACTABNAEMEIX JIOKYMEHTOB {33
HCKIIIOUEHHEM HOTApHAlIbHO 3aBEPEHHBIX) MX OPUIMHANaM (Ha MpejMeT HanW4us
NOJYHCTOK (OCHOBHBIMHM TNPH3HAKAMH TMOAYMCTOK ABIAIOTCA: B3bEPOIIEHHOCTD
BOJIOKOH, H3MEHEHHE TJIAHLA MOBEPXHOCTHOTO ¢j1oA OyMarn, yMeHbIICHHE TOJIHHBI
Oymard B MecTe NOAYMCTKHM, HapylueHue (OHOBOH CeTKH) WM JONeYaToK
(OCHOBHBIMHM TMPH3HAKAMH [PHINCOK SBIAIOTCS HECOBMNAJEHHE FOPU3OHTAIBHOCTH
PacloIOKCHUA MEYaTHLIX 3HAKOB B CTPOKE, pasNWuMA pasMepa W PHCYHKa
OJHOMMEHHEBIX Te4YaTHRIX 3HAaKOoB, Pa3JiIMiMA HHTEHCHBHOCTH HCIIOJIL30BAHHOIO
KpacuTend). 3aBepsaer KOMMH J0KYMEHTOB, BO3BPALIAET NOATHHHHKN 3aBHTEIIO;

OCYLUECTB/IAET KONHPOBAHKE (CKAaHHPOBaHHE) JOKYMEHTOB, [IPe1yCMOTPEHHBIX
myHkramu 1 - 7, 9, 10, 14, 17 1 18 vactu 6 craten 7 @enepanbHoro 3akoHa
or 27 wwona 2010 roga Ne 210-@3 «O6 opranusanuu npenocTaBieHNS
rOCYlapCTBEHHBIX M MYHHUMNANBHBIX YCAYr» (nanee - HOKYMEHTH JHYHOIO
XpaHeHUs) H NPEACTABICHHBIX 3aaBHTeNeM ([peCTABHTENEM 3asBHTENSA), B CIydae,
€CJIH 3aABUTENb (NPECTABUTE/b 3adBUTENIA) CAMOCTOATENBHO He NPeACTABMI KOMHH
AOKYMEHTOB JIMYHOTO XPaHEHHs, a B COOTBETCTBUH ¢ HACTOSALIHM PErJaMeHTOM s
€¢  npejocTaBleHHs  HeoOXoAMMAa  KOmMA  JOKYMEHTa JHYHOTO  XpaHeHus
(3a MCKITIOYEHHEM ClTyyas, KOTa B COOTBETCTBHH C HACTOAIIMM DErTaMeHTOM i
NpelocTaBlieHHs MyHHLMIAILHOR YCIYyrd HeoDXO/IMMO Npe/IbiSBIeHHe HOTapHAILHO
YAOCTOBEPCHHOH KOMHH JIOKYMEHTa JHMYHOTO XpaHeHus). 3aBepser KONUH
JAOKYMEHTOB, BO3BpallaeT MOATHHHHKH 3aiBHTEIIO;

[pH  OTCYTCTBHH OCHOBaHHI Ais OTKaza B npueme IOJOKYMEHTOB, B
COOTBETCTBUH € MyHKTOM 2.11 paspena 2 Hacrosilero Pernamenrta, perucrpupyer
3asBlleHHEe M JOKYMEHTHI, HEOOXOAMMBblE ANA NPEAOCTABIECHHSA MYHMLMIAILHOl
YCIIYTH, hOPMHPYET MakeT JOKYMEHTOB.

3.7.2.4, Tlpn npuemMe KOMILJIEKCHOTO 3anpoca y sasBuTens paborHuku MdI1]
HH(OPMHUPYIOT €ro 060 BCeX rocyapcTBEHHBIX M (MJIH) MYyHULMMANBHBIX YCIyrax,
ycnyrax, KOTOpbl¢  ABAAIOTCA  HEOOXOAWMBIMM W 00fA3aTeNnbHBIMH A
NpelocTaBleHHA MYHHUHITJIGHBIX YCITYT, NoJIYyHeHHE KOTOPEIX HGGEJXDJIHMD JLIA
NMOJIy4eHUA MYHHLHITAIBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3arpoce.

B ciyuae HecooTBETCTBMS JOKYMEHTA, YAOCTOBEPAIOLIErO JIMYHOCTD,
HOPMAaTHBHO YCTAHOBJICHHBIM TPeOOBAaHMAM MIIH €ro OTCYTCTBHS - paboTHUK MDIL]
UHpOpPMUpYeT  3asBUTens  (LpejcTaBuTeNls  3asBMTENds) O  HEOGXOAMMOCTH
NpeqLaABICHEA AOKYMEHTA, YAOCTOBEPAKILErO JIHYHOCTh, AJA TNpefoCTaBlleHHA
MYHHUHMIAILHOK YCIYTH M mpejyiaraet obpatuteca B M®L[ nocne npusenenus B
COOTBETCTBHE € HOPMATHBHO YCTAHOBNEHHBIMH TpeGoBaHMAMH  JOKyMEHTa,
YJAOCTOBEPAIOLIErO IHYHOCTh,
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3.4.2.5. I[Tpu NPENOCTABIEHHH MYHHLUHMNANLHOH YCIYru no
SKCTEPPHTOPHAILHOMY IpHHLIMHNY M@L;

1) npuHuMaer or 3asBuTeNs (npejCTaBUTENs 3asBUTE/IA) 3afdBlieHHE M
AOKYMEHTBI, NPE/ICTABICHHbIE 3aABATENEM (NPeACTABHTENEM 3asBUTE1A);

2) ocyulecTBiseT KOMHpOBaHWE (CKAHHPOBAHWE) NOKYMEHTOB JIUMHOTO
XPaHEHHS W MPEICTABJCHHBIX 3asBUTENeM (MpeACTaBHTENeM 3asABUTEN), B ciy4ae,
€C/IH 3a5BUTEIIb (NPEACTaBUTENb 3AABHTEIIA) CAMOCTOATENLHO HE MPE/ICTABHII KOTIHMU
AOKYMEHTOB JIHYHOIO XpaHEHHs, & B COOTBETCTBHM C HacToAIMM PernamenTtom mis
NpeNOCTABICHHA MYHHLHITAIBHONH YCIYTH HeoOX0oAuMa KOIMHA JOKYMEHTA JIHYHOTO
XpaHeHuA {33 HCKIHOYeHHeM CiyqHad, Korjla B COOTBETCTBHH C HaCTOALIHM
PernameHTOM 178 npeocTaBNeHHs MyHMUMNAIbHOH  YCAYrH — HEOBGXOMHMO
NPCABABICHHE  HOTAPMANBHO  YIOCTOBEPEHHOH KOMWHM  [IOKYMEHTa JIHYHOTO
XpaHeHus );

3) Qopmupyer 3MeKTPOHHbIE AOKYMEHTbI W (MJIH) 3/IEKTPOHHbLIE 0Opassl
3aBNEHHA, NOKYMEHTOB, HPHUHATHIX OT 3asBHTeNS ([PECTABHTENA 3aABHTE),
KOIHH AJAOKYMCHTOB JIHHHOIO XPaHCHHA, NMPHHATEIX OT 384BHTENA {HPE,}].UTEBHTEHH
3asBUTENs ), obecneuuBas MX 3aBepeHHe IEKTPOHHON MOIHCHIO B YCTAHOBJIEHHOM
nopsake;

4) ¢ ucroab30BaHHEM — MH(POPMALMOHHO -  TENEKOMMYHHKALHOHHBIX
TEXHOJIOTHH HANPAB/AET 3CKTPOHHBIC NOKYMEHTB M (HJM) 3NMeKTpOHHbIE obpassl
MOKYMEHTOB, 3aBepeHHbIe YNOJHOMOYEHHBIM J0KHOCTHRIM auiioM M®L, B opran,
[PEAOCTAB/SMIOIIHA MYHHLIUNANEHYIO YCIyTY.

3.7.2.6. KpurepueM NpHHATHA pelieHHs 10 HACTOALICH aTIMHHUCTPATHBHON
MpoOlElype ABJIAETCA OTCYTCTBHE OCHOBAHM JUIA OTKa3a B NpPHEME JOKYMEHTOB,
HEOOXOIMMBIX JUIs IPENOCTABICHHS MYHHUMIAIbHOH YCIYrH, B COOTBETCTBHE ¢
nyuktoMm 2.11 paznena 2 Hactosuero Pernamenra.

3.7.2.7. PesynsTaroM HCMONHEHWA aAMHHUCTPATHBHON TpOLELYPH ABJISETCS
PErHCTpALIMA 3aABJISHHA H BblJa4a 3a4BHTE/IO PACIIHCKH B NOJIYUYEHHH AOKYMEHTOB
10O OTKa3 B NpHEMeE JOKYMEHTOB, NPY BBIABIEHHH OCHOBAHHIL 1A OTKA3a B pHEMe
AOKYMEHTOB (M0 JKeNaHWiO 3asBHTEJs BbIIACTCA B IMHCbMEHHOM BHIE C yKazaHueM
NPUYHH OTKa34).

3.7.3. Hanpasnenue M®L] B oprad, npegoCTABIAIOIMHA MYHHLHIATEHYIO
YCIYTY, JOKYMEHTOB, MOJIY4YeHHBIX OT 3asBUTelEi.

3.7.3.1. OcHoBanueM I Hayana ajMHHUCTPaTHBHON MpOLETYpHl ABiseTCH
npuHATbie ML 3asBienye 1 npunaraemsie K HeMy JOKYME@HTbI OT 3a8BHTEIS (aKeT
JOKYMEHTOB).

3.7.3.2. llepenava naxera qokymMeHTOB 3 M®L] B opras, npeaocTaBasIOLIHii
MYHHUHIANBHYIO  YCAYTY, OCYUIECTBISIETCS B COOTBETCTBHH C  YCIIOBHAMH
COIJIALICHHSA O B3aHMMOJEHCTBUM, HO HE 103/IHEe JIHA CHEYIOLIero 3a JIHeM npHeMma
AOKYMEHTOB Ha OCHOBAHMM peecTpa, KOTOPbIH COCTaBIAETCA B ABYX YK3EMILIAPAX H
COMEPKUT [aTy M Bpems T[epeflayd, 3aBepsaloTes MNOANMCAMH  CHElHaTHCTa
YNOJIIHOMOYEHHOro opraia u padoruuka M®I |,

3.7.3.3. Coocobom ukcauun pesyiabTaTa BBINONHEHHS AAMMHHCTPATHBHOM
MPOLCAYPDI ABJIACTCA HA/lMYKE MOATMCEH CreLHalnCTa YIIOTHOMOYEHHOTO Oprana H
pabotauka M®LL B peecrpe.

3.7.3.4. PesyibTaroM HCIOJHEHHS AIMHMHHCTPATHBHOU MpOLEAYpbl sBIsETCA
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Mojly4eHHe MaKeTa [NOKYMEHTOB OpraHoM, MpeAoCTaBIsIOLMM MYHULMIIAIBLHYO
YCIYTY.

3.7.3.5. Mcnonxenne naHHOH aJIMHHHUCTPATHBHOH MpPOLEAYPbl BO3JIOKEHO Ha
crielHalucTa YII0JAHOMO4YEHHOrO OpPraHa, OTBETCTBEHHOIO 34 NPUEM J0KYMEHTOB OT
ML,

3.7.4. Ilonyuenune MOL] peaynbrara npegocTaBicH|s MyHHLHNATLHOR YCIYTH
OT Oprasa, MpeloCTaB/IAOIEr0 MYHHUWNAILHYIO YCIYTY.

3.7.4.1. OcxoBaHueM Ans Hayajla aMHHMCTPATHBHOW MNpOLENYphl ABIAETCS
MOATOTOBJICHHBIA /1A BblAa4u pe3yabTaT MPeJoCTaBICHUS MYHHLMNANBHON YCIyTH,
B ClIy4ae, €C/ld MyHHLIUNANbHAA YCIYra MpeocTaBlseTcs NnocpeAcTBoM obpaleHHs
sasBuTens B MOPLI,

3.7.4.2, llepenaua QOKYMEHTOB, SBISIOUIMXCSA PE3yJIbTATOM MPENOCTABICHHS
MYHHLUHITATBHOH YCIIYTH, U3 0praHa, MpelocTaBisioero My HULUHITAILHYIO YCIIVTY, B
M®L] ocyuwectBiseTcs B  COOTBETCTBHH €  YCJIOBMAMH  COIJIALIEHHS O
B3aUMOJICHCTBUH.

3.7.4.3. llepenava QOKYMEHTOB, ABISIOMIMXCA PE3YILTATOM IPEIOCTAB/ICHHS
MYHHUHIAIBHOH YCIYTH, U3 OPIraHa, NPe/loCTaBIAOLLErO MYHHLUHIIAIBLHYIO YCAYTY, B
M®IL] ocywecrsisercds B COOTBETCTBHH C  YCJIOBMAMH  COrJallleHWs O
B3aMMOJICHCTBHH, B TeYeHHe 2 NHeH CO AHA perucTpaluy JOKYMEHTOB, ABIAOLIMXCA
pe3ynbTaToM MNpejoCTaB/IeHHs MYHHUHNANLHOH YCNyrd, Ha OCHOBAHHH peecTpa,
KOTOPbIH COCTABJIAETCHA B ABYX IK3EMIUIApaX, U COAEPHKHUT AaTy W Bpems nepejayn
NOKYMEHTOB 3aBepAIOTCA MOMAMHCAMH CHeLHalucTa YNoJIHOMO4YEHHOr0 OpraHa M
pabotHrka M®I],

3.7.4.4. Pe3ynbTaToM HMCIOJHEHMS AJAMMHMCTPATHBHOH NpPOLELYPhl ABJIAETCH
nonyyenne MDLL pesynprara npefocTaBieHHs MYHUUMINAJBHOH YCAYrH IS €ro
BbIJA4H 3AABHTEJIIO.

3.7.4.5. CnocoboM ¢ukcauuu pesyabTaTa BBITOJHEHHS aJAMUHUCTPATUBHOMH
IPOLEYPhl ABJIAETCA HAJIHYME IOANHCEH CIIEHAIIMCTA YIOIHOMOYEHHOTO OpraHa
paborHuka M®L] B peectpe.

3.7.4.6. KpuTepHsiMH NPUHATHA peLUEHHs MO HACTOALIEeH aIMUHHCTPaTHBHOI
npoleaype sBifeTcs TOTOBHOCTb Pe3yNbTara I[IPefloCTABIeHHS MYHHUIHIANLHOH
VCIYTH K BblJlaue 3ad4BHUTENIO,

3.7.4.7. McnionHenue QaHHOW ajMHHUCTPATUBHON IpoLEAypbl BO3IOKEHO Ha
pabornuka M®L] ¥ crneunanuera YMolTHOMOYEHHOrO OpraHa OTBeTCTBEHHOIO 3a
nepejaqy gokymentos B MOLI,

3.7.5. Bbimaua 3asBMTEN0 pe3ynbTaTa MNPEJOCTABACHHA MYHHLMNAILHOM
YCIyrd, B TOM 4MCle Bblada JOKYMEHTOB Ha OyMakHOM  HOCHTelNe,
NOJATBEPHIAI0IIHX COJlepKaHue IEKTPOHHBIX JIOKYMEHTOB, HanpasieHHbIX B MML]
MPeAOCTABIEHUS OCYAApPCTBEHHbIX W MYHMUMNAILHBIX YCIYI MO pe3yjbTaram
NpefocTaBleHHs  MYHHLMNANBHBIX  YCIYr  OpraHoM,  [OpeloCTaBIAHOILIMM
MYHHLHMIAIBHYIO YCIYIY, 4 TaKKe Bblada JOKYMEHTOB, BKJIIOYas COCTABIICHHE Ha
OyMa#HOM HOCHMTENIE M 3aBepeHHe BBIMHUCOK W3 MHOOPMALMOHHBIX CHCTEM OpraHa,
NpeaoCTaBIAIOEro MyHHLUMIAILHbIE YCIYTH.

3.7.5.1. OcHoBaHueM Uil Hayana dMHHMUCTPATHBHOH NpOLEAYPH! ABNACTCH
nosydyenne MOL[ ot oprana, npenocTaBNAOMIEr0 MYHHUHOANBHYH YCIIyTY,
pesyJibTara Npe/ocTaBIeHns! MyHHIMNATLHON YCIIYTH U1 €r0 BBIIAYH 3aiBUTEIII0.
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3.7.5.2. M®LI ocyuecTBiseT BbAAYY 3asBUTEIAM JOKYMEHTOB, MOJY4YeHHbIX
OT ~Oprana, MpeAOCTAB/AIOMWIETO MYHHLMIAILHYIO YCIYry, [0 pesyJbTatam
[IpElOCTaBIICHHA MYHHLIMIIAILHOH YCIIYTH, @ TAKXKe 110 Pe3y/IbTaTaM NpegoCTaBieHus
MYHHUHIIAIBHBIX YCAYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, eclli HHOe He
NMpeayCMOTPEHO 3aK0OHOAaTeLCTBOM Poccuiickoii Mexepanun.

3.7.5.3. Boijaua JIOKYMEHTOB, ABNAIOUIMXCH PE3Y/bTATOM MpeaocTaBIeHus
MYHHUHMNANBHOH ycayru, B M®L]| ocymecteasercs M®I] B COOTBETCTBMM C
YCIIOBUAMH COTJIALIEHHS O B3aUMOIEHCTBHH.

3.7.5.4. Paborauk MOLI npu BbIate JOKYMEHTOB, SBSIOLIMXCS pe3yNbLTATOM
NPe0CTaBIEHHA MYHHLIMIIANBLHOH yemyru:

YCTAHABIMBAET JNHYHOCTL 3aABHTENS HA OCHOBAHMH Nnacnopra rpaxjiaHHHa
Poccuiickoli  Qepepauuy M HHBIX JOKYMEHTOB, VAOCTOBEpSIOWIMX JHYHOCTE
3aABWTENIA, B COOTBETCTBHM € 3aKOHOAaTenbcTBoM Poccuiickoii Mepepatuu;

NIPOBEPAET ~ HAIMYWE COOTBETCTBYIOLIMX [ONHOMOYMH HAa MOy4YeHHe
MYHULIMIANBHOH YCIIYrH, €CIH 3a MOJNyYeHHeM pe3y/ibTaTa YCIyrd ofpaliaetcs
NpeICTABHTE b (PUIMIECKOr0 WITH IOPHIHIECKOTO JIMLA;

BBIIAET  JIOKYMEHTBI,  SBJSAIOLIMECS  PE3YNbTATOM  TIPEJlOCTaBIEHMS
MYHHUHITAJILHOH  yCNyrW,  I[IOJyYeHHBIE OT  OpraHa, [pPeIOCTABISIOLIEro
MYHHLHNANLHYIO YCIYTY.

3.7.5.5. Pabornnk MOL] ocyiecTaser cocraBieHHe H BbLAAYY 3asBHTENIO
JOKYMEHTOB Ha OyMaHOM HOCHTE/IE, HOATBEPAUIAIONIMX COIEpKaHMe ANEKTPOHHBIX
NOKyMEHTOB, HanpapieHHeiX B M®OL] no pesynabrataM npemocrasieHus
MYHHLHIAILHOH YCITYT, OPraHoM, MpeoCTABIAIONNM MYHULHMIANLHBIE YCIYTH, B
COOTBETCTBHH ¢ TpeOoBaHMAMHM, ycTaHoBIeHHbIMU [Ipasurenscreom Poceuiickoii
Denepaunn.

3.7.5.6. Pesynbratom aJMHHMCTPATHBHONH NpOLEAYpbl ABISETCS Bbifaya
3aiBUTE/IIO  JNOKYMEHTOB,  ABIAIOUIMXCH  PE3y/IbTATOM MpeloCTaBIeHHS
MYHHLHITAIEHOR YCIYTH,

3.7.5.7. CnocoboM (ukcaunn pesyibrata agMHHHCTPATHBHON NPOLELYPHI
ABJIACTCA JIHYHAS TOMMNKCH 3a9BHTENIS ¢ paclIM(POBKOH B COOTBETCTBYIOMEH rpade
PacruCcKu, MOJATBEPKAAION@d [OJY4YEHHE pesyibTaTa MYHHUHMNAILHOH YCIyrH
3dABHUTEIIEM.

3.7.5.8. McnonHenue AaHHOH aIMHHUCTPATMBHOH MPOLEAYPHl BO3IOKEHO Ha
pabotuuka MOLI,

3.7.6. [eiicrBuda, HeoOXO/HMble Jisi [IPEAOCTABNEHMA MYHHUMNAIBHOMN
YCIAYr#d, B TOM 4YHC/ie CBsi3aHHble C MPOBEPKOi [AeHCTBUTENLHOCTH YCHIEHHOM
KBaTH(UIHPOBAHHOH 3JICKTPOHHON TOMNHUCH 3asBHTENS, HCIIOIb30BAHHOM MpH
oOpalueHun 3a NojlyYeHHeM MYHHIMNAIBHOI YCIyTH,

PaGoruux M®L| ocymectnisier uHble feficTBUs, HEOOXOIHMbIE JUIA
NPEAOCTABACHHA MYHULUMNATLHOR YCIYrd, B TOM YMCIe CBSI3aHHBIE C [POBEPKOI
AEHCTBHTENBHOCTH  YCHIeHHON  KBanu(uuupoBaHHOM JMCKTPOHHOH  TMOJANKCH
3aABHTENIs, MCIONb30BAHHOH MpH 00palleHHH 3a MOJYYEHHEM MYHHIMNAILHOI
YCIIYTH.

3.7.7. 3asBuTeNb MMeeT MpaBo Ha gocyaedHoe (BHecynebHoe) obianoBaHue
pewieHnii W gedctBuit  (OesnedicTBHA), NPMHATEIX (ocymuecTBiaseMbx) MOLL,
paboruukom M®L] B xoze npepocrasnenus MYHHIMIIAJIBHOR YCIYTH, B NOPAIKE,



